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ALVA'S INSTITUTE OF ENGINEERING& TECHNOLOGY 
Shobhavana Campus, Mijar, Moodbidri, D.K -574225

Phone: 08258-262725, Fax: 08258-262726 

23-05-2019 

Report One day training programme on Professional Grooming for Corporate 
Life on May 21", 2019 for for I and l year MBA students 

Resource Person: Mrs. Matharani Mathias, Corporate Trainer in Hospitality. 

One-day training programme on "Professional Grooming for Corporate Life" covered all aspects 

of professional etiquette and grooming for managers. It was attended by both first and the 

second-year students. Etiquettes and Manners covered introductions, dressing, telephone

manners, email manners, interview manners, personal grooming, and all aspects of grooming for 

managers, telcphone manners, cmail manners, intcrvicw manners, personal grooming, and tablc 

manners. It is essential for every individual to behave in a socially acceptable way. Etiquette 

refers to good manners which hclp an individual lcave his mark in the socicty. A students must 

know how to behave at the workplace. As there is a huge difference between college and 

professional life students were traincd on corporate. 
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ALVA'S INSTITUTE OF ENGINEERING & TECHNOLOGY 
Shobhavana Campus, Mijar, Moodbidri, D.K - 574225 

Phone: 08258-262725. Fax: 08258-262726

She said that Corporate Etiquette are important at the workplace are essential to create an 

everlasting impression. She also focused on how important its to behave in a well manner so 

that people at work place will take us seriously. Students realized that one needs to be 

professional and organized. 

Outcome: 

Students understood how important it is to project the Right First Impression 

Learned about Polishing manners to behave appropriately in social and professional

circles 

Enhanced the ability to handle casual and formal situations in terms of personal 

grooming, dining and entertaining etiquette 

Learned to develop and maintain a positive attitude and to be g assertive 

Understood to handle the difficult situations with grace, style, and professionalismn 

The total of 81 students were benefited from the session
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