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Proficiency in a language makes networking more effective, allows you to
make the most of opportunities and begin potentially profitable conversations.
Realizing the need for students to achieve language proficiency for better
communication, Institution has taken various capacity building and skills
enhancement initiatives in Language and communication skills viz. Business
English Certificate course from University of Cambridge, Bakthivedanta
Academy for Cultural and Character Education (BACCE). SoftX, a language
communication tool helped the students to improve their speaking, listening
and reading skills where students were able to access audio and visual

contents from the experts.
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28 January 2021

CIRCULAR

It is hereby informed to all the 1% Semester MBA Students that there will be classes on

“Language and Communication” from 1% February 2021 onwards as per the timetable.

Copy to:
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Topics

1. Introduction

2. Basics of English

Basic English Grammar and parts of speech, Noun, Pronouns, Adjectives, Verbs, Adverbs,
preposition, Articles, conjunctions

Reading and Writing

Grammar and understanding

Reading notices and other short texts to understand the main message

Reading and understanding visual information

NS Y AW

Reading — understanding when grammar is correct and understanding the structure of a

text

8. Writing short messages to colleagues.



O <@
et - Alva’s Institute of Engineering & Technology
Sz Shobhavana Campus, Mijar, Moodbidri, D.K — 574225
ATVACS Phone: 08258-262725, Fax: 08258-262726
PG DEPARTMENT OF BUSINESS ADMINISTRATION !
' TIME TABLE :
CLASS
ACADEMIC YEAR | SCHE -
HEME | SEM SECTION ROOM NO COORDINATOR
: A MAIN-212 . ‘z
2020-21 2020 ] _ Mr. Neeraj
B MAIN-304 Mr.Guruprasad Pai
Time 09:50am | 10.50 10 3.00
09:00am :50am 0. am [ 11.10 am | 12.05pm | 01.00 pm | 2.00 pm | 3.00 pm 3:30pm i
t0 9:50am to to to to to 2.00 to to 5.00pm .
Day ) 10:50am| 11.10 pm | 12.05pm | 1.00 pm pm 3.00 pm [4.00 pm =P
¥ A | AFM-KM | MC-JF ME-VP MM-GP BSA-NR | Group Discussion-PS
on
Tue |_A_| AFM-KM MOB-PS MC-JF BSA-NR ME-VP Aptitude-VP
B BSA-NR | MM-GP MOB-PS | ME-VP AFM-KM Aptitude-NR
Wed |_A | BSA-NR AFM-KM MOB-PS | MC-JF ME-VP | MM-GP | English-CM "
B MC-JF MOB-PS AFM-KM MM-GP BSA-NR |[© - English-CM~ *
MOB-PS | MM-GP ME-VP AFM-KM MC-JF Resume/Email -Writing-
Thu [ A E
| mmcp | MEVP MC-JF | MOB-PS AFM-kM | Resume/ E‘;‘:‘l Syriang,
pri LA _| MOBPS BSA-NR MM-GP | MCJF BSA-NR | #7  Enplish-CM 17
B MM-GP | MC-JF 'AFM-KM | BSA-NR - MOB-PS | ME-VP | sEngliSHiICM”
A | AFM-KM_| MM-GP MOB-PS | ME-VP ey
Sat -NF s
; g | MM-GP ME-VP BSA-NR [ ~ MC-JF o
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> ZOMBALS Management‘ & O;ganisz.:tional Mrs. Priya Sequeira IF 10
3 50MBALS Managt?nal Economics Dr. Vishnu Prasanna I‘{N VP 10
7 Accounting for Managers Dr Kamalkannan/Mr.Avinash KM/AV 10

20MBA14 Business Statistics & Analytics Mr. Neeraj Rai/Mr.Sadashiv NR/SB 10
S5 20MBA15 Marketing Management Mr. Guruprasad GP/PS 10
6 20MBA16 Managerial Communications Mr. Johnson Fernandes JF 10
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Report: Classes on Language and Communication

Language and Communication classes have been conducted for 1st semester MBA
students (84 students) with a main intention to enable students to communicate effectively and
appropriately and use English effectively in the business world. The classes have been conducted
by Ms. Sunitha English faculty Alva’s Institute of Engineering and technology and Dr. Claret
Mendonca, HOD PG Department of Business Admission form 1%t February 2021.

Objectives:-
1. To enable the students to communicate effectively.
‘ 2. To use English effectively in business communication.

3. To acquire basic language skills like listening, speaking, reading and writing

Outcome:

1. Students have clear awareness of correct usage of English Grammar in writing and speaking,
2. Students have improved their speaking and writing abilities.

3. Students are able to write short messages in English precisely.
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Language classes Photo — Dr. Claret Mendonca is teaching students
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3 |1AL20BA00G Ankitha R Shetty V& S sl sl el is eIl \9]a0 D33 Ay
4 [1AL20BA008 Anushree A'S U ISy STl lof el 1314w IS l6l el 18] 2 3ala
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10 [4AL2Z0OBAV20 Hepde Sachin Shashidhar L2 2 W ST 6L 3 U [\ 13rdis A lic | nis\x 2th2hz
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13 |4AL20BA023 Kavya KN Q2] W 5 Gl o~ A ol o | tdwlishiehitlirliafas. N
14 [4A1L.20BA025 Keerthana | ] CLof D WS G 8lalaiwivg] |l s v shia M AR
15 [4AL20BA029 Kushal V ol af e el Wi Wi Le] tf [§19])g0 272 u
1o [1AL20BA0O30 Laxmidevi Police Patil Al efw STl A ol n e rrhwl s ahod rliadze 22|73 |2y
17 [4ALZ0BAO3Z | Manikanta BN Llluwl 81 6 ‘[ Al Qlelultefeligdus el vl B’llglre 21232 4y
18 [1AL20BA034 Manikantha Nayak N AL g e vy whishe L] o4 oo K}
19 [4AL208A037 | Nithesh 0 I S N S I T N N T N R R N R R R R VS B R
_20_[4AL208A039 | Padmaraj RaiN e Ty eSS v e e ahs e e s afofad
21 [AAL20BAO4A2 | Preethish kumar R L Ta AL S B ol woe T hae el v alaw sl
22 [4AL20BA0A4 | Priyanka V Kundar LLAL 2 s e s N ol wufesfodw e ] vg s 1odzefon
23 [4AL208A040 | PunithK] T s el sl ekche ol o i slad adea
4 Jaaczonanis | raghavendra R [ Lo lalw[ ST PUE S adacte Iweh s Tudhs el I
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1 | 4AL20BA001 Abhilash e z[als|eltlz[alte|uiialBn|E]l6 V1|17 |l9 |20[2)L|29[23|dh
2 | 4AL20BA003 Akshitha ol s wlsle [olr [ [altol v ] (W3 hu|Slle |t 1] (2] \Alzo R\ |22 |2

3 | 4AL20BA00S Anil Kumar S U elsle T lz [qlwlulit] izl e|IT]13] (Ao [21]129] 9990
4 | 4AL20BAQ07 Anusha J Chouta V23 iulslelrl glaltela [zl ylis | lelq 1z (Srel 2t zzlon
S | 4AL20BA009 Ashwini Rz lulsle 1] zlqliolu|l=t3hal(s]le]IP]|L3]19]90|21]92]a%]0y
6 | 4AL20BA011 Bhavana \ Q2 |lwlYX | &6l 1 519 [ v =zt |6 1t tzlnolnl 24 19z av
7 | 4AL20BAOLS Darshan § N 2 1S A A 23 T ) O Y [P Il [V W A R (S ) PR S A e
8 | 4AL20BAO17 Hareesha C tlal2lulele 71910l lapz [\ 16 TR |19 ]| Dola) |92 123 |2y
9 | 4AL20BA019 Harisha | 2|3 WS TGl gl =lglelulalishul\slio[11liz [19]oolay J2a|az{oy
10 | 4AL20BA086 Hemanth H N Vol Blul S 6 81aleelithzliwliu] Wl (s 13]eo] 2tf22]22lzu
11 | 4AL20BA024 Kavya KR v 1w sl 6 4t |11z (\4 Q Ws1 16l 1tz [l ael 2 sl oz
12 | 4AL20BA027 Kirankumar E \ 2w 516 1] g alwelu a2z iulehel 11hs | alaclavlnalaz 24
13 | 4AL20BA028 Kshithij L3l ws el lal? L altduhg e W] \q 181120 |21 |72 |24
14 | 4AL20BA031 M Deepak Kumar Yadhav bl olelulslol T2l alliwlis |6l ithz N\ [Dola)[21R3]|34
15 | 4AL20BA033 Manikanta D plalzlulelol T 8I9 ol hajvehwhS N1 Thal19leola1ladaylad]
16 | 4AL20BA035 Mukund C § Llalalulst el Ml ol 9ol alizhw|is] el iqlie 9 {acla]aalax ;ud
17 | 4AL20BA036 Nagesh dalzul sle [T 2 o ol velu (€ Mol 3 1Al by [ 2olee |24
18 | 4AL20BA038 Nithin Gowda D L ool 2 als Te A al el halvelwlw e i {ts [ ] 2ol 2 (|22 X
19 | 4AL20BA041 Pavan Kumar SN Llal s v e Te ol al qlwluw v liwlaa e 16| & aloo |zt ;/;,)‘2‘
20 [ 4AL20BA043 Prithvi N Shetty L sl s s e LAl % dlw i Ll hu e el 2] 1 olat 2157 ;’]1
21| 4AL20BA04S Punith A V1ol Duls Le Il alalel wials bl =l Ltlielio] odoy leale: ey
22| 4AL20BAOST LD L oleTule TeTOI( T o Aol falzhuhs [Tl e 1A 1843 \[ 2403
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30 | 4AL20BA061 Sanjay M R FMEIENEY | 8 9 NIE) ! 6 220 A\ 1)
31 | 4AL20BA064 Sharath Kumar K N A2 [ wls al 1] 8 (o] (3 < (2] 1990 d
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39 | 4AL20BA0S1 Thomas T P BARNESIERS UB A W e Ly \G L o2l 22|74
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41 [ 4AL20BA0SS Yogendra KK i | ol 2w - 8] 9 TR T b6 St 2=t 2y
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SoftX Technologies

K

TECHNICAT COMMIUNICGALLCUN SKILLS

MODULE ID

MoODULE NAME

Technical Communication Skills Lab -1

Student Module/Console Facilitates:

Phonetics

Introduction to Phonetics

Speech Sounds

1.
2,
3.

Animated Speech Organs

Step by Step animation

Examples with Phonetic transcription &
audio

Exercises

Accent rhythm & intonation
Vowels

Consonants

Record, Compare & Practice

Listening Skills

Introduction

Listening Process

Types of Listeners

Reasons for poor Listening
Active Listening Techniques
Quiz

Exercises

TCSL-I
Word Accent & Stress

Shift

Introduction
Examples
Practice

English Communication Skills Lab

Grammar

Articles

Prepositions

Concord

words often misspelt-confused/ misused
Sequence of Tenses

Question Tags

Active and passive voice

Interpersonal Skills

.

Conversation Starters
Response

Body Language

Examples with Video & Audio
Role Play

Structure of Syllabus

WNRORONRNSO R DN E] O (NOO R ENEE N

Introduction
Examples
Practice

< Softx

13



STECHNICARCOMMUNICE

NONSKIELS T'AB

Strong & Weak forms

Introduction
Examples
Practice

Minimal Pairs

Introduction
Examples

Practice

Vocabulary Building

synonyms and antonyms
word roots

one-word substitutes
prefixes and suffixes
study of word origin
analogy

Idioms & Phrasal verbs

Extempore

Introduction
Index sample
Secrets of Success

Speech format

Patterns

Public Speaking

Introduction
Examples

Mother Tongue
Influence

L= \19*91!"9-‘!"!".\19‘9‘!“9’!"!"9’!*’!"9’!*’?‘

Introduction

Listening
Comprehension

Introduction
Examples
Practice

Information transfer

Introduction
Examples
Practice

Oral Presentation

Giving Presentations

Prepared, Impromptu Speech

Video Tutorials
Voice Exercises

Common errors in

English

SIS SN LR R N Rl

Introduction
Examples

softx Technologies

«

$

SoftX

from vision to prodct



SOFTX | TEGHNICAERCOMMUNICATIONS KICESIE

MODULE ID MODULE NAME
TCSL-1I Technical Communication Skills Lab -II
1. The simple present
2. The simple present of verbs other than the verb to

Technical Communication Skills Lab

18.
19.
20.
21.
22.
23.
24,
25.

26.
27. Phrasal verbs
28. Conjunctions

be

The present continuous

The present perfect and the present perfect
continuous

The simple past

The past continuous, the past perfect and the past
perfect continuous

The future tenses

Conjugations with the auxiliary would

The subjunctive

. Modal verbs

. Transitive and intransitive verbs
. The passive voice

. Nouns: The formation of plurals
LAB-II | Grammar 14.
. Plural countable nouns

. Uncountable nouns

- Nouns indicating possession and compound

Singular countable nouns

subjects

Personal pronouns

Other pronouns

Determiners

Adjectives: Position in a sentence
Adijectives used in comparisons: Part I
Adjectives used in comparisons: Part 2
Adverbs: Position in a sentence
Adverbs of manner and adverbs used in
comparisons

Prepositions

SoftX Technologies

K

<>SoftX

- Jfrom vision (o proguct

15



SOFTX TECHNICAERCOMMUNICATIONISKILCESTEAB

Basics of Writing
Writing Guides
Paragraph Writing
Expansion
Comprehension
Precis Writing
Writing Stories
Expansion of Stories
Letter Writing

10. Auto Biography
11. Essay Writing

12. Resume Writing

Writing Skills

o 00NN W

Facial expressions
Eye Contact

Body posture
Hand gestures
Quiz

Dynamics of group discussion
intervention

summarizing

modulation of voice

body language

0. relevance

. fluency and coherence

. Examples with Video & Audio
. Indian Accent

. British Accent

. Practise

Non-Verbal
Communication

Group Discussions

HO PN U Ok W N

—
N =

Situational
Dialogues

W N =

Interview Skills Planning

concept and process
Video Conferencing
Tele Conferencing
answering strategies
opening strategies
Questions

Snap shot

Practice
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softx Technologies

< SoftX
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= Shobhavana Campus, Mijar, Moodbidri, D.K — 574225
AI:,VA’S Phone: 08258-262725, Fax: 08258-262726

Education Foundation®

A ALVA’S INSTITUTE OF ENGINEERING & TECHNOLOGY
S\

REPORT ON ENGLISH LANGUAGE LAB - 2020-21

Date: 07/07/2021
Venue: Language lab 4t floor Main Block (406B)
Staff In-Charge: Mrs Suneetha.
Total Students benefited: 394 (first year B.E)
Software tool used: SoftX Technologies.

FOREWORD

This report intends to brief about the language lab which is an initiative
taken by the institute to improve learning, listening, reading and presenting
skills, where in 40 students per batch are accommodated with A/V facility

with a language software and interactive programs.

MOTTC OF THE PROGRAM
English language labs are designed to provide the students with the

strong platforms for the practical training in the language. The concepts are
discussed and demonstrated by the teacher, before the students proceed to
practice them individually in the language lab. The basic aim of the language
lab is to improve speaking, listening & reading skills of the students.

PROCEEDING OF THE PROGRAM

The institute has taken initiative to improve speaking, listening &
reading, presenting skills of the students using SoftX software in which 2
levels are available, where in 40 students are accommodated with A/V facility

with a language software and interactive programs at a time.

The concepts are discussed and demonstrated by the trainer, before the
students proceed to practice them individually in the language lab. Classes
were conducted between November 2020 to March 2021.

CONCLUSION

This program helped the students to improve their language skill like
pronunciation, reading skills. Totally 394 students from first year benefitted
by this program.
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Badagumijaru, Karnataka, India
Solapur - Mangalore Hwy, Badagumijaru, Karnataka
574225, India 15/01/21 9:31 AM

Lat N 13° 1' 25.1508" Long E 74° 58' 3.0648"

T,

Figure 1: Students practicing in SoftX Tool

Badagumijaru, Karnataka, India

Solapur - Mangalore Hwy, Badagumijaru, Karnataka
574225, India 15/01/21 9:49 AM

| Lat N 13° 1' 25,1868" Long E

74° 58' 3.0036"

Figure 2: Students pPracticing in SoftX Tool



& Tenkamijar, Karnataka, India

2XF8+GP5, Tenkamijar, Karnataka 574225, India
Lat N 13° 1' 24.8052" Long E 74° 58' 3.468"

12/02/21 11:27 AM

Figure 3: Language Lab

@

STAFF IN-CHARGE
(Mrs SUNEETHA)

PRINCIPAL
PRINCIFAL
i w, 8 Techmoler
tiva's Iastitute of Engg. & 12CTHEL,
il\".ii;r. MOCDBIRI - 574 123, B
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ALVA’S INSTITUTE OF ENGINEERI

NG & TECHNOLOGY

{®% Shobhavana Campus, Mijar, Moodbidri, D-K = 574225
.ﬁky&;"s’r Phone: 08258-262725, Fax: 08258-262726
LANGUAGE LAB TIME TABLE
CLASSROOM -LANGUAGE LAB 406B MONTH: NOVEMBER 2020 — MARCH 202 1
MONDAY TUESDAY WEDNESDAY THURSDAY FRIDAY SATURDAY
SECTION A(A1) SECTION A(A2)
(3-4PM) (9-10AM)
SECTION B(B1) SECTION B(B2)
(4-5PM) (3-4PM)
SECTION C(C1) SECTION C(C2)
(11-12PM) (2-3PM)
’ SECTION D(D1) SECTION D(D2)
(12-1PM) (9-10AM)
SECTION E(E1) SECTION E(E2)
(12-1PM) (9-10AM)
SECTION F(F1) SECTION F(F2)
(3-4PM) (9-10AM)
SECTION
SECTION G(G1) G(G2)
(10-11AM) (2-3PM)
SECTION
SECTION H(H1) H(H2)
(2-3PM) (3-4PM)
STAFF IN-CHAR
GE IPAL
FRINCIPAL
& Technology,

(Mrs. SUNEETHA)

atyets tstitete of Engs:
(s, (OQDBIORI - 57

4 215, DK
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INVOICE

Ifvoice ND. yoIce Liate

S$X1201829 10.01.2019
GSTIN : 36AAPCS7567Q2Z2

SoftX Technologies Private Limited
36, 1I Floor, Sony Complex,
Prashanthi Nagar, LE.,

Kukatpally, Hyderabad-500072.
India.

Bill to

Alva’s Institute of Engineering and Technology,
. Shobhavana Campus,

Mijar, Moodbidri,

Mangaluruy,

Karnataka 574225

PO Date: 17.10.2018
PO Ref: AEF/AIET/2018-19/198

S:No:t & # Description

Oy,

1 Technical Communicative Skills | Student Consoles — 40
Lab- I (TCSL) Software V1.0 Teacher Consoles - 01 :
1,53,000.00
2 Technical Communicative Skills | Student Consoles — 40
Lab- I1 (TCSL) Software V1.0 Teacher Consoles - 01

IGST @12%

[ 18,360.00
PRy a3 i e s s L { 1,71,360.00
ords:- One Lakh Seventy One Thousand Three Hundred Sixty Only

ol

Amount I

SoftX Technologies (P) Ltd.

# 36, 11 Floor, Sony Complex, Prashanthi Nagar, L.E., Kukatpally, Hyderabad - 500 072. Andhra Pradesh

Ph : +91 40 23070077, 40113446, Fax : +91 40 23070078
www.softxtechnologies.in
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Alva’s Institute of Engineering & Technology

Shobhavana Campus, Mijar, Moodbidri, D.K - 574225
Phone: 08258-262725, Fax: 08258-262726

Education Foundation®

LANGUAGE AND COMMUNICATION
SKILL 2019-20 (PG)




A
§\i’% Alva’s Institute of Engineering & Technology
‘.V,;;’S Shobhavana Campus, Mijar, Moodbidri, D.K -574225
Ectucation med:mon. Phone: 08258-262725’ Fax: 08258_262726
PG Department of Business Administration
03-Oct-2019

CIRCULAR
It is hereby informed to all 1 semester students that there will be classes on “Language
and Communication” from gt October 2019 as per the time table.
Copy to
= Notice Board e T
DEAN

Dept. of Business Admini
Alvyar s ministration
Alva’s Institute of Engg. & Technolog
MIJAR - 574 225 g

» (lass circulation
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A2
%% Alva’s Institute of Engineering & Technology

ALVA’S Shobhavana Campus, Mijar, Moodbidri, D.K -574225
e Phone: 08258-262725, Fax: 08258-262726

Svllabus

1. Introduction

8]

Basics of English

Basic English Grammar and parts of speech, Noun, Pronouns, Adjectives, Verbs, Adverbs.
preposition, Articles, conjunctions

(5]

| Reading and Writing
N\

o

Grammar and understanding

Reading notices and other short texts to understand the main message

Reading and understanding visual information

~ W

Reading — understanding when grammar is correct and understanding the structure of a
text

8. Writing short messages to colleagues.
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ALVA'S

BRANCH : mBA

Alva’s Institute of En
Shobhavana Campus,
Phoner

DEPARTMENT OF BUSH

gineerin

OIGOIQCR?GO. Fam: OB250-2627

NESS ADMINISTRATION (MBA)
TIME TABLE 2019-20 BATCH ACADEMIC YEAR :2019-
20

g 8 Technology
Mijar, Moodbidri, n.:-.‘- 574228

SEM 1)
ACADEMIC YEAR SCHEME SEM SCCTION ROOM NO CLASS COORDINATOR
1 . A1 Mrs PrivaSequle,
2019-20 2018 = RO PESA Mg
10:40a 20
T 9:00am 9:50am 11:00a :50p 3:30pm
Oay to to ":;;' e o e '::';" 1:40pm vo | 2:30pm to pr; to ::
9:50am | 10:400m m | 11:50pm 12:40pm | 1:40pm | 2:20pm | 3:20pm 3.m09 5:00pm
1
L
» A 1 erncem ME-Gv) ME-NS MOB.JF BSASMB | BSA-SMA ACT.NS
T
: 2] mosur ME-Gv SeM-Gvs Bt MM-PS MC-AB ACT-1F
N
: " can can AM-pan, MM-PS. MC-AB MOB-F
T
': %] snscr | ssascn MOB-E ENG-CMm hbEES ME-Gva
r
5 Rad T S 8sA-sM8 Mbi.Ps Cap cag ACT-MA,
L]
= 1A
t MC-AB M AM-MA, AM-MA,
Subject Code / Name Sttt Staff Code
t 18MBA11 Management &O0rganisationalBehaviogs M. dohnson Farnandes “E
- n
A A B
18MBA12 Managerial Economics Or. G V.oshi 7 Dr. Nagendra 3 __—_EWTE—"_'
——
18MBA13 Accounting for Managers BArs. Maithri
= 2 Ma
—— =R,
18MBAL4 Business Statistics & Analytics Mr, Sharamchandraprabhuj SCP/
Mr.Sadhashlvn Bellubi sSMB
18MBA1S Marketing Management Mrs, PrivaSequeria o
e rial Communications Heoth o
18MBA16 Manage: Mr. Abhijecth Bekalkar Yy
A
'] T Cas I Computer Appitaton TR BT Bassinman f 3

<o

el W Y WA cugrease

DEAN
Dept. of Business Administration
iva’s Institute of Engg. & Technology
MIJAR - 574 225

20re

i o F TR

PRINCIPAL

Rva's tastitute of Engg, & Technolagy,
bhjor.

MCCLBLIRI - 574 225, B

41



N\

Alva’s Institute of Engineering & Technology

&

Shebhavang Cam Moodbidri, D.K - §74225
ALVA'S Phone: mg::&swzﬁs'ﬁ Fax: 08258.262726 ;
DEPARTMENT OF BUSINESS ADMINISTRATION (MBA)
o TIME YABLE 2019-20 BATCH ACADEMIC YEAR :2019- SEM =1
20
ACADEMICYEAR | SCHEME | sem SECTION ROOM NO CLASS COORDINATOR {
i
1 BA-O Sec 8: Mr, johnson Fernandes {
2019-20 2018 B -
10:40a 3:20
$00am | 9:50am 3:
ol DN O N Bl el e e P B B
11 3 <
Day o 10- ::Op oy = o 2:30pm 3:20pm S-it!p 5:00pm
A
: B 1 oo | mca Aamma | ama CAp AR 1
r
: B 3 MENS MOBur | WNCH | Bsasce BSASCP
v
: [} DSA-SME — AM-MA ME-GVI
-
. MEGVS . MOB-E ANE-MaA AM-MA ACT-AB
]
T
i1 s MC-A8 MM-PS ME-GVI MC-AB 8SA-SCP MM-PS ACT-NS
H
: B cas cas MOB-5F MC-AB soie !
Subject Code / Name Staff St
4 18MBAL1 Management &OrganisationalBehaviour Mr. Johnson Fernandes IF i
{
18MBA12 Managerial Economics Or.GVJoshi /or. Nagendra S GVI/ NS
f -
18MBA13 Accounting for Managers Mrs. Maithri MA
B Business Statistics & Analytics Mr. Shamhchu\dral’rabhul Scp/
") Mr.Sadhashiva Bellubl smB §
J 1BMBALS Mm‘t.e—tiﬂg Management Mrs. PriyaSequeria PSy 3
18MBA1G Managerial Commtmig.;tm Mr. Abhjjeeth Bekalkar AB T I
Cas Computer Application In Business - -
** w.e f: 8%Avgust !
2019 }
;0 DEAN

f€s 3ngs /£ dministration

a's of
S

r.

I Ll

7. & Technology

/5

“tafs fustinty of tng3-

s ‘ R AL
i\‘-iiﬂh ':IJCJ a4 4o

8 ‘HM\N\-;.
- 574 125, D
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= /g- Alva’s Institute of Engineering & Technology

Shobhavana Campus, Mijar, Moodbidri, D.K -574225
Phone: 08258-262725, Fax: 08258-262726

PG Department of Business Administration

- -~
ALVA’S
voation Foundation®

Report: Classes on Language and Communication

Language and Communication classes have been conducted for 1% semester MBA students
with a main intention to enable students to communicate effectively and appropriately and use
English effectively in the business world. The classes have been conducted by Ms. Sunitha,

English faculty Alva’s Institute of Engineering and technology from 9" October 2019.
Objectives:-

To enable the students to communicate effectively.
To use English effectively in business communication.

To acquire basic language skills like listening, speaking, reading and writing

QOutcome:

1. Students have clear awareness of correct usage of English Grammar in writing and
speaking.

2. Students have improved their speaking and writing abilities.
Students are able to write short messages in English precisely.

4. Students were able to increase their speaking ability in English both in terms of fluency

. and comprehensibility

43



:j\o‘zf.— Alva’s Institute of Engineering & Technology
AT.VA’s Shobhavana Campus, Mijar, Moodbidri, D.K -574225
oiniion Pulmashen Phone: 08258-262725, Fax: 08258-262726

PG Department of Business Administration

@
omocopathic em
"Go' Glege Q’ .
Language classes Photo — Ms. Sunitha is teaching students
@
. PRINCIP
Piier, GBI DL TN 5'74 2;‘;"';':9»
DEAN '
Dept. of Business Administration

Alva's Institute of Engg. & Technology
MLJAR - 574 225
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DEPARTMENT OF BUSINESS ADMIISTRATION

2019-20 | Sem, Section A

Language and Communication

SL . | | | | o
o | USN BECTION A e 1ot} |2 s ) I e Ayos i el s s o //
1 |4ALISMBAOL |Aishwarya P { dalé |r TNL L NENT m b !lz_i“'}lﬁ/.— s /7 ,) 4R & A
2 |4ALI9MBAOZ |Anilkumar M 2313 le e lelZ#F] HE[7 ¢ nlie]iz]iy] $FE 17 e 0 12250
3  |4ALI9MBADS |Anushree H S BRI AEaY; F £ 7 10| !/L VEANUIVINERS ,i ’1 | £ 139 52 |20 2% sz |20,
4 |4AL19MBAO7 |Arpitha H S vl Sl 2lu [TV bl HE gl o] wle gl el /6l 1Hi1£] 151002 & 12285581
5 |4AL1SMBAO9 |Ashith Shetty K s oA 202 WL ST LVFL 20 Gluel w b2 i 1| 1-7 ULy rE 7 S 2
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LANGUAGE LAB USING SOFTX TOOL
2019-20 (UG)




SoftX Technologies

K

TECHNICAT COMMIUNICGALLCUN SKILLS

MODULE ID

MoODULE NAME

Technical Communication Skills Lab -1

Student Module/Console Facilitates:

Phonetics

Introduction to Phonetics

Speech Sounds

1.
2,
3.

Animated Speech Organs

Step by Step animation

Examples with Phonetic transcription &
audio

Exercises

Accent rhythm & intonation
Vowels

Consonants

Record, Compare & Practice

Listening Skills

Introduction

Listening Process

Types of Listeners

Reasons for poor Listening
Active Listening Techniques
Quiz

Exercises

TCSL-I
Word Accent & Stress

Shift

Introduction
Examples
Practice

English Communication Skills Lab

Grammar

Articles

Prepositions

Concord

words often misspelt-confused/ misused
Sequence of Tenses

Question Tags

Active and passive voice

Interpersonal Skills

.

Conversation Starters
Response

Body Language

Examples with Video & Audio
Role Play

Structure of Syllabus

WNRORONRNSO R DN E] O (NOO R ENEE N

Introduction
Examples
Practice

< Softx

50



STECHNICARCOMMUNICE

NONSKIELS T'AB

Strong & Weak forms

Introduction
Examples
Practice

Minimal Pairs

Introduction
Examples

Practice

Vocabulary Building

synonyms and antonyms
word roots

one-word substitutes
prefixes and suffixes
study of word origin
analogy

Idioms & Phrasal verbs

Extempore

Introduction
Index sample
Secrets of Success

Speech format

Patterns

Public Speaking

Introduction
Examples

Mother Tongue
Influence

L= \19*91!"9-‘!"!".\19‘9‘!“9’!"!"9’!*’!"9’!*’?‘

Introduction

Listening
Comprehension

Introduction
Examples
Practice

Information transfer

Introduction
Examples
Practice

Oral Presentation

Giving Presentations

Prepared, Impromptu Speech

Video Tutorials
Voice Exercises

Common errors in

English

SIS SN LR R N Rl

Introduction
Examples

softx Technologies

«
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SOFTX | TEGHNICAERCOMMUNICATIONS KICESIE

MODULE ID MODULE NAME
TCSL-1I Technical Communication Skills Lab -II
1. The simple present
2. The simple present of verbs other than the verb to

Technical Communication Skills Lab

18.
19.
20.
21.
22.
23.
24,
25.

26.
27. Phrasal verbs
28. Conjunctions

be

The present continuous

The present perfect and the present perfect
continuous

The simple past

The past continuous, the past perfect and the past
perfect continuous

The future tenses

Conjugations with the auxiliary would

The subjunctive

. Modal verbs

. Transitive and intransitive verbs
. The passive voice

. Nouns: The formation of plurals
LAB-II | Grammar 14.
. Plural countable nouns

. Uncountable nouns

- Nouns indicating possession and compound

Singular countable nouns

subjects

Personal pronouns

Other pronouns

Determiners

Adjectives: Position in a sentence
Adijectives used in comparisons: Part I
Adjectives used in comparisons: Part 2
Adverbs: Position in a sentence
Adverbs of manner and adverbs used in
comparisons

Prepositions

SoftX Technologies

K

<>SoftX

- Jfrom vision (o proguct

52



SOFTX TECHNICAERCOMMUNICATIONISKILCESTEAB

Basics of Writing
Writing Guides
Paragraph Writing
Expansion
Comprehension
Precis Writing
Writing Stories
Expansion of Stories
Letter Writing

10. Auto Biography
11. Essay Writing

12. Resume Writing

Writing Skills

o 00NN W

Facial expressions
Eye Contact

Body posture
Hand gestures
Quiz

Dynamics of group discussion
intervention

summarizing

modulation of voice

body language

0. relevance

. fluency and coherence

. Examples with Video & Audio
. Indian Accent

. British Accent

. Practise

Non-Verbal
Communication

Group Discussions

HO PN U Ok W N

—
N =

Situational
Dialogues

W N =

Interview Skills Planning

concept and process
Video Conferencing
Tele Conferencing
answering strategies
opening strategies
Questions

Snap shot

Practice

o8 AL B i i e

softx Technologies

< SoftX

«



Shobhavana Campus, Mijar, Moodbidri, D.K - 574225

ﬁ% ALVA’S INSTITUTE OF ENGINEERING & TECHNOLOGY
/ .ALVA Phone: 08258-262725, Fax: 08258-262726

Eaucation Foundation®

REPORT ON ENGLISH LANGUAGE LAB - 2019-20

- Date: 15/07/2020
Venue: Language lab 4th floor Main Block (406B)
Staff In-Charge: Mrs Suneetha.
Total Students benefited: 341(First year B.E)
Software tool used: SoftX Technologies.

FOREWORD

This report intends to brief about the language lab which is an initiative
taken by the institute to improve learning, listening, reading and presenting
skills, where in 40 students per batch are accommodated with A/V facility

- with a language software and interactive programs.

MOTTO OF THE PROGRAM
English language labs are designed to provide the students with the

strong platforms for the practical training in the language. The concepts are
discussed and demonstrated by the teacher, before the students proceed to
practice them individually in the language lab. The basic aim of the language

lab is to improve speaking, listening & reading skills of the students.

PROCEEDING OF THE PROGRAM
The institute has taken initiativé to irhﬂrb% speaking, listening &
-~ reading, presenting skills of the students using SoftX software in which 2

levels are available, where in 40 students are accommodated with A/V facility

with a language software and interactive programs at a time.

The concepts are discussed and demonstrated by the trainer, before the
students proceed to practice them individually in the language lab. Classes
were held between August 2019 to March 2020.:\‘ ‘

CONCLUSION

This program helped the students to improve their language skill like
pronunciation, reading skills. Totally 341 students from first year benefitted

by this program.
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Figure 1: Students pracficing in SoftX tool
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Figure 2: Language lab

o

STAFF IN-CHARGE IPAL
(Mrs SUNEETHA) PRINCIPAL

i & Technslo?
pive’s Institute of Engg. & 1CCREE
thiir. MOODBIBRI - 574 2235, DA

551



DL w
e
ALVA’S

Edgucation Foundation

ALVA’S INSTITUTE OF ENGINEERING & TECHNOLOGY

Shobhavana Campus, Mijar, Moodbidri, D.K - 574225
Phone: 08258-262725, Fax: 08258-262726

LANGUAGE LAB TIME TABLE

CLASSROOM -LANGUAGE LAB 406B

MONTH: AUGUST 2019-DECEMBER 2019

MONDAY TUESDAY WEDNESDAY | THURSDAY FRIDAY SATURDAY

SECTION A(Al) | SECTION A(A2)

(9:50-10:40AM) | (11:00-11:50AM)

SECTION B(B1) SECTION B(B2)
(11:00-11:50AM) (9:50-10:40AM)

SECTION C(C1) SECTION C(C2)

(9:00-9:50AM) (11:00-11:50AM)

SECTION D(D2)
. SECTION D(D1) (11:50AM-
(1:40-2:30PM) 12:40PM)
SECTION E(E1) | SECTION E(E2)
(11:00- (11:00-
11:50AM) 11:50AM)
SECTION F(F1) SECTION F(F2)
(1:40-2:30PM) (2:30-3:20PM)
SECTION SECTION
G(G1) G(G2)
(9:00-9:50AM) [ (9:00-9:50AM)
SECTION H(H1) SECTION
(11:50AM- H(H2)
12:40PM) (9:50-10:40AM)

6%

STAFF IN-CHARGE

PR!NM

e fastitete of Engg. & Technology,
Wijar. MOGUBIDRI - 574 225, DK

(Mrs. SUNEETHA)
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ALVA’S INSTITUTE OF ENGINEERING & TECHNOLOGY

Shobhavana Campus, Mijar, Moodbidri, D.K -~ 574225
Phone: 08258-262725, Fax: 08258-262726

LANGUAGE LAB TIME TABLE

CLASSROOM -LANGUAGE LAB 406B

MONTH: FEBRUARY 2020-APRIL 2020

MONDAY TUESDAY WEDNESDAY | THURSDAY FRIDAY SATURDAY
PgE SECTION A(Al) | SECTION A(A2)
(11:50AM- | (9:50-10:40AM)
12:40PM)
SECTION B(B1) | SECTION B(B2)
(11:00-11:50AM) | (9:50-10:40AM)
SECTION C(C1) | SECTION C(C2)
(0:50-10:40AM) | (1:40-2:30PM)
¢ SECTION D(D1) SES?,‘;SA?J‘?Q’
(9:00-9:50AM) T
SECTION E(E1) e
(2:30-3:20PM) Fori
SECTION F(F1) SECTION F(F2)
(9:50-10:40AM) (9:00-9:50AM)
SECTION G(G1) SES?.CS)SI ACI;I,I{_GQ)
(2:30-3:20PM) oot
S coam | SECTION H(H2)
12:.40PM) (1:40-2:30PM)

o~

STAFF IN-CHARGE
(Mrs. SUNEETHA)

2y

i.hee's Institute of Engg. & Technolog
Nijor. MOODBIDRI - 574 225, D.K
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» S0ftX

INVOICE

Ifvoice ND. yoIce Liate

S$X1201829 10.01.2019
GSTIN : 36AAPCS7567Q2Z2

SoftX Technologies Private Limited
36, 1I Floor, Sony Complex,
Prashanthi Nagar, LE.,

Kukatpally, Hyderabad-500072.
India.

Bill to

Alva’s Institute of Engineering and Technology,
. Shobhavana Campus,

Mijar, Moodbidri,

Mangaluruy,

Karnataka 574225

PO Date: 17.10.2018
PO Ref: AEF/AIET/2018-19/198

S:No:t & # Description

Oy,

1 Technical Communicative Skills | Student Consoles — 40
Lab- I (TCSL) Software V1.0 Teacher Consoles - 01 :
1,53,000.00
2 Technical Communicative Skills | Student Consoles — 40
Lab- I1 (TCSL) Software V1.0 Teacher Consoles - 01

IGST @12%

[ 18,360.00
PRy a3 i e s s L { 1,71,360.00
ords:- One Lakh Seventy One Thousand Three Hundred Sixty Only

ol

Amount I

SoftX Technologies (P) Ltd.

# 36, 11 Floor, Sony Complex, Prashanthi Nagar, L.E., Kukatpally, Hyderabad - 500 072. Andhra Pradesh

Ph : +91 40 23070077, 40113446, Fax : +91 40 23070078
www.softxtechnologies.in
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Alva’s Institute of Engineering & Technology

Shobhavana Campus, Mijar, Moodbidri, D.K - 574225
Phone: 08258-262725, Fax: 08258-262726

BUSINESS ENGLISH
COMMUNICATION (BEC) BY
CAMBRIDGE UNIVERSITY 2018-19 (PG)




., ALVA’S INSTITUTE OF ENGINEERING & TECHNOLOGY

Shobhavana Campus, Mijar, Moodbidri, D.K - 574225
Phone: 08258-262725, Fax: 08268-262726

DEPARTMENT OF BUSINESS ADMINISTRATION

Report on Business English
Communication (BEC)

Academic Year

2018-19

BB CAMBRIDGE ENGLISH
%ﬂﬁ Language Assessment

Authorised Centre
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ALVA’S INSTITUTE OF ENGINEERING & TECHROLOGY

Shobhavana Campus, Mijar, Moodbidri, D.K - 6742256
Phone: 0B268-262726, Fani OBZ68- 462726
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BUSINESS ENGLISH COMMUNICATION (BEC)
ABOUT INGOO - ALVA’S EDUCATION FOURDATION

IN600 - Alva’s Education Foundation is an asutherized centre number for
CAMBRIDGE ENGLISH ASSESSMENTS by the Uni
Kingdom. Being a centre facilitates the e
certification examinations to be held in our
group of students.

versity of Cambridge, United
lite English langusge training and
centre for aspirants across all age’s

EXAMINATIONS OFFERED IN AIET — Business English Certification - BEC

At the forefront of English language learning, the in-depth understanding of how
people learn languages has been gained through years of research. This enzbles

Cambridge to develop qualifications and tests that help learners acquire the skills
they need.

WHY BUSINESS ENGLISH COMMUNICATION

* Researched and developed by experts
* Internationally respected as the quality standard
e Itis always ranked in the top 5 universities in the world

e Widely accepted by governments, education authorities and emplovers
worldwide

WHAT IS BUSINESS QUALIFICATIONS?

¢ Qualificationa that prove the ability (o communicate with confidence
in English for work,
* Arange of internationally recopnized, certificate examinations at three
levels
e Higher — CEFR 1
¢« Vantage - CEFR 12
¢ Preliminary — CEI'R {1
e An in-depth assessment testing all i language stalls - speaking,
writing, listening and reading, plus graiminas and vocabulan:
¢ Face to face speaking component offeis a  more
communication for the workplace, Real woik elated,  communicative
tasks and activities for practical ise i prepaiation i Work

Facy. i

realisfic test of

FRING 1A
bashihints o Pags & Voadhedl
HRLRL RPRRAITAY | S LA
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The skills that are acquired:

Qualilications that prove the ability to communicate with confidence n (Cngehinh (o
worle: Socialising and networlking Attending mectings Qliving presentations Wiiting
reports ‘Telephone skills Problem folving Negotinting Declsion malking,

Benefits of studylng Bupiness English Communleation;-

* Build your English Coramunication Skills by studying tor HEC, You'll nol
only become more conflident aboul your lenglish, but you'll learn o cange ol nkilly
you can use in your professional life

* Enhance your CV 1o stand out from the crowd by adding e 1o i,
Employers will be looking for job candidates who can offer them more than (he ret,
BEC will show this

* Prove you've got what it takes. Passing HIC shown you've pol delve and
determination, just what employers are looking (or

¢ Accepted pglobally by multinational corporations who trust Cambridpe
English, Just check out recognition page: httpa/ fwww. cambridgeenglish,org/why
choosc-us/globalrecognition /

* Detailed and practical reporting: That shows what you con actually do
using English in a clear and concise way

OUTCOME OF THE CERTIFICATION

* Preparation for the workplace

o Understand and take notes al meetings and on teleconferences

o Read and write reports, developing an argument and stracturing ideas

o Read and write emailg

o Deliver presentations and take parl in discussions, presenting an
argument

o Develop conversation and social skills for interaction with customers
and colleagues in other countrics
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Examination tasks/syllabus

B1 Preliminary

Reading and Writing

READING

PART 1: Multiple choice

In this part, there is an emphasis on understanding short real-world notices,
messages, etc.

Each correct answer in Part 1 receives 1 mark.

In this part there are five short texts, each of which is accompanied by a multiple-
choice question containing three options. In all cases the information will be brief
and clear, and the difficulty of the task will not lie in understanding context but in
identifying or interpreting meaning.

A wide variety of text types, representative of those likely to be encountered in
international business, can appear in this part, for example, emails,

advertisements, internet newsflashes.

Each text will be complete and have a recognisable context.

PART 2 : Matching
In this part, there is an emphasis on reading for detailed comprehension.

Each correct answer in Part 2 receives 1 mark.

This is a matching task comprising one text and five questions, which are often
descriptions of people’s requirements. Candidates are required to match each
question to an appropriate part of the text, labelled A-H. (As there are only five
questions, some of the options act as distractors.) The testing focus of this part is

vocabulary and meaning, using skimming and scanning skills.

PART 3: Matching

In this part, there is an emphasis on interpreting visual information.
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Each correct answer in Part 3 receives 1 mark.

This task consists of eight graphs or charts (or one or more graphics with eight
distinct elements) and five questions. Each question is a description of 2 pzrticulzr
graphic (or element of a graphic) and candidates are expected to mztch the
questions to their corresponding graphs, which are labelled A-H.

PART 4: Right/Wrong/Doesn’t say

This part tests the candidate’s ability to locate detailed factual information.

Each correct answer in Part 4 receives 1 mark.

<€ This task consists of a text accompanied hy seven 3-option multiple-choice
questions. Each question presents a statement and candidates zre expected to
indicate whether the statement is A Right or B Wrong according to the text, or
whether the information is not given in the text (C Doesn'’t say). Candidates zre not
expected to understand every word in the text but they should be zble to pick out
salient points and infer meaning where words in the text are unfemilizr. The
questions refer to factual information in the text, but candidates are required to do
some processing in order to answer the questions correctly.
PART 5: Multiple choice
This part tests candidates’ reading for gist and specific information.

'Y Each correct answer in Part 5 receives 1 mark.

This part presents a single text accompanied by six multiple-choice comprehension
questions. The text is informative and is often taken from a leaflet or 2 newspaper

or magazine article.

Candidates are expected to employ more complex reading strategies in this task. in

[ R

that they should demonstrate their ability to extract relevant information, t0 rea
for gist and detail, to scan the text for specific information, and to understand the

purpose of the writer and the audience for which the text is intended.
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PART 6 Multiple-choice cloze

This part tests candidates’ grammatical accuracy and understanding of text
structure.

Each correct answer in Part 6 receives 1 mark.

This is a multiple-choice cloze test. Candidates have to select the correct word from
three options to complete 12 gaps. This part has a predominantly grammatical
focus and tests candidates’ understanding of the general and detailed meaning of a

text, and in particular their ability to analyse structural patterns.

PART 7: Note completion

This part tests candidates’ ability to transfer information.
Each correct answer in Part 7 receives 1 mark.

Candidates are given two short texts, for example a memo and an advertisement,
and are asked to complete a form based on this material. There are five gaps, which
should be completed with a word, a number or a short phrase. In this part,
candidates are tested on their ability to extract relevant information and complete a

form accurately.

For this part, candidates need to transfer their answers in capital letters to an

answer sheet.
WRITING

PART 1: This part tests the candidate’s ability to Produce an internal

communication in response to input.

Task type and focus

An internal company communication; this means a piece of communication with a
colleague or colleagues within the company on a business-related matter; the
delivery medium may be a note, message, memo or email.

The range of functions in the task includes rearranging appointments, asking for
permission and giving instructions.
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Task format

Candidates are asked to produce a concise piece of internal company

communication of between 30 and 40 words, using a written prompt.

The text must be produced in the form of a note, message, memo or email,
Candidates are given the layout of memos and emails (e.g. to/from/date/subject)
on the question paper, and need not copy this out as part of their answer,

The rubric specifies the reason for writing and the target reader, and bullet points
explain what content points have to be included. Relevant ideas for one or more of
these points will have to be invented by the candidate.

PART 2: This part tests the candidate’s ability to produce a piece of business
correspondence in response to input,

Task type and focus

A piece of business correspondence; this means correspondence with somebody

outside the company (e.g. a customer or supplier) on a business-related matter; the
delivery medium may be letter, fax or email.

The range of functions in the task includes apologising and offering compensation,

making or altering reservations, dealing with requests and giving information about
a product,

Task format

Candidates are asked to produce an extended piece of business correspondence of
between 60 and 80 words. This task involves the processing of a short text, such as
a letter or advertisement, in order to respond to it. A number of bulleted content
points below the text clearly indicate what should be included in the answer. Some
of this information will need to be invented by the candidate,

Where the delivery medium specified for a Part 2 answer is a letter, candidates
need not include postal addresses in their answer, Similarly,

where the delivery
medium specified is an email, candidates need not

include to /from/ subject details,
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B1 Preliminary

Listening

PART 1: 3-option multiple choice

This part tests the candidates’ ability to listen for specific information.
Each correct answer in Part 1 receives 1 mark.

A series of eight short conversations or monologues: each heard twice.

The eight questions in this part of the paper are 3-option multiple-choice questions.
For each question, candidates hear a short conversation or monologue, typically
lasting around 15 to 30 seconds. Each monologue or dialogue is repeated on the
recording in order to give candidates a chance to check their answers. The
multiple-choice options may be textual or they may be in the form of pictures,
graphs or diagrams.

In the extracts in Part 1, candidates are being tested on their understanding of
spoken English used in a range of situations and on their ability to extract factual
information.

Alternatively, they may have to identify a trend in a graph, establish the speaker’s
reason for phoning, or identify feelings and opinions. In every case it will be

necessary for candidates to follow the conversation closely.

PART 2: Note completion
This part tests the candidates’ ability to listen for specific information.

Each correct answer in Part 2 receives 1 mark.

Short telephone conversation: heard twice.
This part consists of a short conversation, typically lasting around a minute and a

half, which contains factual information. On the question paper there is a form,
table, chart or set of notes with seven gaps where information is missing.

Candidates have to fill in each of the gaps. The answers may include dates, prices,
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percentages or figures. This part has a numerical focus and sometimes there are
names that are spelled out on the recording; answers to these questions have to be

written with correct spelling.

PART 3: Note completion

This part tests the candidates’ ability to listen for specific information.
Each correct answer in Part 3 receives 1 mark.

Monologue: heard twice.
Candidates hear a monologue. On the question paper there is a set of notes or a

form with gaps. There are seven gaps to fill in and the answers may be one or two

a

words. On occasion, the key to one of the gaps may be a date.

PART 4:3-option multiple choice
This part tests the candidates’ ability to listen for gist and for specific information.

Each correct answer in Part 4 receives 1 mark.

Conversation/interview/discussion: heard twice.

This part, which lasts about 3 minutes, contains a longer listening text which

generally takes the form of an interview, or a discussion between two or possibly

more speakers. There are eight 3-option multiple-choice questions on the question
6 paper and these are always in a written format. In this part of the Listening

component, candidates are being tested on their ability to understand the gist of a

longer text and to extract detailed and specific information as required by the

questions. They may also be tested on the speakers’ opinions.
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@

B1 Preliminary

#
G

Speaking

PART 1 : Interview

This part tests the candidates’ ability to respond to questions and to express
opinions. In the first part of the test, the interlocutor addresses each candidate in
turn and asks them questions about themselves and their opinions. The questions
will be slightly different for each candidate, and candidates are not addressed in
strict sequence. In this part of the test, candidates are being tested on their ability
to talk briefly about themselves, to provide concise information on where they come
from and their job/studies. Candidates are then required to perform simple
functions such as agreeing and disagreeing, and expressing opinions and

preferences in the second part of Part 1, which focuses on a business-related topic.

PART 2: Long turn

This part tests the candidates’ ability to sustain a ‘long turn’.

The second part of the test is a ‘mini-presentation’. In this part, each candidate is
given a choice of two topics and has 1 minute to prepare a piece of extended speech
lasting approximately 1 minute. After each candidate has finished speaking the
next candidate is asked which of the bullet points they think is the most important.
In this part of the test candidates are being tested on their ability to sustain their
talk accurately and appropriately.

PART 3: Collaborative task

This part tests the candidates’ ability to communicate with one another, negotiate,
initiate, and respond in an appropriate way. The third part of the test is a
conversation between the candidates. The interlocutor outlines a scenario and
provides prompts in the form of black and white pictures or written text to help the
candidates. The candidates are asked to speak for about 2 minutes. The
interlocutor supports the conversation, as appropriate, and then asks further
questions related to the main theme. In this part of the test, candidates are being
tested on their ability to interact appropriately using relevant functional language
and strategies.
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BRANCH : MBA TIME TABLE SEMESTER : |
T ACADEMICYEAR | SCHEME | SEMESTER | SECTION | RoOMNO CLASS COORDINATOR ;
A MAIN-01 Sec A : Mr. Joh F {
2018-19 2018 [ 8 MAI02 ; ohnson Fernandes |
Sec B : Mr. Dharmanand |
Time| § | ®00am | 9S5am | 105am | 11:10am |12:05pm | onoopm | 200pm | 3:00pm | 4:00pm |
T 1o to to to to to to to to |
Day v | 9:55am | 10:50am | 11:10pm | 12:05pm | 1:00pm 2:00pm | 3:00pm 4:00pm 5:00pm :
|
A | MCJF | ME-GVI MOB-KRK | CA-YD BSA-WP | BSA-WP | IACF
Mon
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Tee 5 mmst | Mmes) MCJF | APT-wp MCJF | BECS) | BECS)
g A | AIMCM | cA-GV) MOB-KRK |MOB-KRK g AMM-CM | BEC:SI | BECSS |
» e B | MMSI | MM-S) x ME-GV) | APT-DM « BSA-WP | BSA-WP | AMA-DM |
e LA MM | s = caesi [caewp | 5[ aacv | mera | MEXA
u |
B | MCJF | AM-DM MOB-KRK | MOB-KRK 2 BSA-WP | BSAWP | CAYD |
b LA BSAWP | Mm-S CA-NS | ME-GVJ MM-CM | 1AMS) | tANAS)
. B | MCJF | CAGVS MOB-KRK |MOB-KRK amaom | mexa | mMEka
St A | MCIF | AFM-CM MC-JF | APT-RF -f
a
[ B | BSAwWP | MM-SI ME-GV) | CA-NS :
Subject Code / Name Staff Staff Code |
MOB | 18macs | MANAGEMENT AND ORGANISATIONAL Prof. Karnick Ea%
BEHAVIOUR Prof.P Ramakrishna Chadaga PRC J
Prof. Dr. G V Joshi GvI
ME | 18MBAO2 MANAGERIAL ECONOMICS -
Mr. K Aravinda KA
. Y Dr. Claret Mendonca CM
AFM | 18MBAD3 ACCOUNTING FOR MANAGERS
Prof. Dharmanand DM

BSA | 18MBAD4 BUSINESS STATISTICS AND ANALYTICS Dr. R Wranton Perez wp

MM | 18MBAOS MARKETING MANAGEMENT Prof. Shiny Joseph s)

MC | 18MBAOG MANAGERIAL COMMUNICATION Prof. Johnson Fernandes JF
CURRENT AFFAIRS Dr.G V Joshi / Dr. Nagendra S / Mr. Yogesh Dixit GVI/NS/YD
APTITUDE TRAINING Mr. Dharmanand / Mrs. Reema Frank / Dr. R Wranton Perez DM/RF/WP
COMPUTER APPLICATION IN BUSINESS | Mrs. Shiny Joseph / Dr. R Wranton Perez sifwe
BUSINESS ENGLISH Mrs. Shiny Joseph S)
M}c}“—‘
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n |MA | RM-RF | WRM.F " ALGVI | Eran ] HRM-JF | BL-GVJ BL-NS
1B | HRM-JF | RM-RF EOC-YO | RrRF | v BL-CM EDC-YD | FHM-MA
- VA Fans FS-MA | F3ca | rams “Fa-pv Fa-DV F4-0V
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o e I Dr. GV Joshi ] v
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Report

Business English Communication classes wepe conductad for first semester and second

semester students trom 24 Qctober 2018, Mainly focusing on enable students to communicate
effectively and appropriately and use English effectively in the business world. For students in the
corporate world English language plays major importance. To communicate globally in the effective

way students need to be well versed with English language.

Business English Communication classes were conducted by Mrs. Shiny Joseph. Asst. Prof
Department of MBA. Alva's lnstitute of Engineering and Technology. Daily classes were conducted
to students with different activities.

Outcome:

L. Students have clear awareness of correct usage of English Grammar in w titing and speaking.
Students have improved their speaking and writing abilities.
3. Students are able to write short messages in English precisely.

4. Students were able to communicate effectively in English.
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BHAKTHIVEDANTA ACADEMY FOR CULTURAL AND CHARACTER EDUCATION

Personal Holistic Cdmpetence

Advance Course

BACCE, Bhakthivedanta Academy for Cultural & Character Education which is
conducting a 'Foundation Course in Personal Holistic Competence' for the first
year Engineering students of Alvas Institute of Engineering Technology for
about two years, plans to have a ' Advance Course in Personal Holistic
Competence ' The proposed course is for each of the ten batches of the first
years and is of fifty hour duration. the details of which are captured below.

Lanquage Proficiency
Verbal Syllabus

Subject Verb Agreement: Basic rules of sentence structure, Usage of singular
and plural, Usage of appropriate verb, Introduction to phrases, Construction of
Simple sentences and Compound Sentences, Introduction to parts of speech
Duration : 3 hours

Tenses : Identification of tenses, Past tense, Present tense, Future tense,
Indicators of tenses, Introduction to verb tenses, Past perfect, Past progressive,
Past perfect progressive, Present perfect progressive, Future perfect, Future
progressive ‘

Duration : 3 hours

Articles : Introduction to articles, Exploring the usage of ‘a’, ‘an’ and ‘the’,
Golden rules of articles, Differentiating between definite and indefinite articies,
Understanding the exceptions of definite and indefinite articles

Duration : 3 hours

Vocabulary builder - Getting off a good start: How to test your present
vocabulary, how to start building your vocabulary, how to talk about personality
types, how to talk about doctors, how to talk about various practitioners, how to
talk about science and scientists, how to talk about liars and liars. Each of these
sessions includes origin of words and related words, Etymology, tools to assess
and follow up the progress.
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Duration : 3 hours

Writing Skills 1: Sentence Formation, Punctuation, Avoiding Cliché, Different
Types of Writing Formats, Importance of Writing Skills, Formal and Informal
Style of Writing

Duration : 3 hours

Sentences: Introduction to simple and compound sentences, Techniques to
build simple and compound sentences, Rules for constructing a complex
sentence, Introduction to punctuation, Introduction to active and passive voice
Duration : 3 hours

Preposition: Introduction to prepositions, Importance of usage of prepositions,
Rectifying common errors in context to using preposition, Right usage of
common prepositions like in, on, under, behind, below etc. Conjunctions:
Introduction to conjunctions, Understanding the importance of usage of
conjunctions, Usage of different conjunctions in a compound sentence,
Understahding the meaning of conjunction like yet, since, until, however, but
etc.

Duration : 3 hours

Vocabulary builder - Gaining increased momentum

How to talk about actions— Verbs that accurately describe human activities,
excursions into expressive terms good and evil, doing saying, wishing and
pleasing. how to talk about various speech habits— words that explore in depth
all the degrees and kinds of talk and silence, how to insult your enemies—
terms for describing a disciplinarian, toady, dabbler, provocative woman, flag-
waver, possessor of a one track mind, free thinker, sufferer from imaginary
ailments, various manias and phobias, how to flatter your friends— terms for
describing friendliness, energy, honesty, mental keenness, bravery, charm,
sophistication ,etc.

Duration : 3 hours

Writing Skills 2 : Format for e-mail writing. Format for Letter Writing. So:ic
common errors. .Creative Writing. Blog Writing
Duration : 1 hours '

Vocabulary builder - Finishing with a feeling of complete success.

How to talk about common phenomena and occurrences— Words for poverty
and wealth, direct and indirect emotions, not calling spade a spade, banter and
other light talk, animal like contentment, homesickness and different kind of
secrecy. Excursions into terms expressive of goodness, of hackneyed

64
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phraseology, of human similarity to various animals, of kinds of sound, etc.
How to react to the new words you meet in your reading.
How to talk about what goes on - Verbs that show exhaustion, criticism, self-
sacrifice, repetition, mental stagnation, hinting, soothing, sympathizing,
indecision, etc. How you can increase your vocabulary by picking your friends
brains.
How to talk about a variety of personal characteristics: Adjectives that
describe insincere humility, dissatisfaction, snobbery, courtesy to women,
financial embarrassment, sadness, etc. How increasing your vocabulary has
begun to change the intellectual climate of life.
Duration : 2 hours '

e Total number of hours =27 hrs.

The above course outline is more of a run of the mill pattern. Let us look from a
different perspective.

e News papers
Everyday - Random members will be called onstage and asked to share at

least five items from the day's news paper else ..................
e Documentaries (technical & non technical)

Every week either the students get to watch a documentary or a movie.
these documentaries may be about sci-fi or eminent personalities or
incidents in the world history.. we will have a collection of all of these

but a serious environment is required for digestion.

e Movies

Every week we will have an inspirational movie shown to the students.
Hostelites & localites logistics have to worked out. But a very effective

way to impart English in the masses.

e Novels
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Every month a short novel will be given to a team in the class. we will try
to utilize the present stock of books in the library. At least 15 unique
novels per class. we can do this activity till the 2nd internals and then

close it down.

Magazines

Every week they need to browse through a magazine .. we could have
two reading sections for the first years. ( nxt to the deans office and

symmetrical to that - a reading lobby - newspapers and magazines)

Cartoons

comics

Group discussions

Current typical interview topics will giv.e'them the required confidence..
last semester we introduced this in the BACCE - PHC course .. it was a
great inspiration for many.

Sharing ideas

Last 4-5 min of our session is reserved for students to shell out their ideas

/ plans /weird thoughts .... a very interesting thing

Games
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REPORT ON ENGLISH PROFICIENCY CLASSES BY BACCE
FOUNDATION 2018-19

16-11-2018

INTRODUCTION

Language lab is essential to improve the linguistic and phonetic skills of the
students. Students gain the skills through audio and visual systems.

OBJECTIVE

The importance of the English language cannot be mitigated even if so desired. It is
almost necessary that a learner has a good command over the language to allow
him overall success in life. The enhancement of the English lab among students lies
with the institution along with the efficient teachers an institute can make

arrangements to set up a good digital English language lab for the students.

IMPORTANCE OF ENGLISH IN TECHNICAL FIELD

English language labs are designed to provide the students with the strong
platforms for the practical training in the language. The Basics aim of the language
lab is to improve speaking, listening & reading skills of the students.

Language proficiency course was conducted by Bhakthivedantha Academy for
Cultural and Character Education (BACCE) from 03-09-2018 to 10-10-2018 as per
the time table. The important topics covered include Verbal syllabus, verb
agreement, tenses, articles, vocabulary builder, writing skills to develop
communication, writing and presentation skills. The English language classes were

~ attended by 270 students of 1%t year B.E. classes.
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Alva’s Institute of Engineering & Technology

Shobhavana Campus, Mijar, Moodbidri, D.K - 574225
Phone: 08258-262725, Fax: 08258-262726

ENGLISH PROFICIENCY CLASSES BY BACCE FOUNDATION
MONTH: SEPTEMBER 2018 - OCTOBER 2018

DAY/PERIOD 9:00-10:50AM 11:10-1:00PM 2:00-4:00PM
MONDAY SECTION A SECTION B SECTION C
TUESDAY SECTION D SECTION E SECTION F

D ACADEMICS IPAL
PRINCIPAL

(BASAVARAJU B)

‘oafs tnetituts of Eugg. & Technology.
(i, MOGTIARL - 574 225, D&

100



@ ALVA’SINSTITUTEOFENGINEERING&TECHNOLOGY
: ' N ShobhavanaCampus,Mijar,Moodbidri,D.K—574225
=i Phone:08258-262725,Fax:08258-262726

ENGLISH PROFICIENCY CLASSES BY BACCE FOUNDATION 2018-19

ATTENDANCE 15t SEM A SECTION
ROOM NO-413

S1 No Name 36 | 193 | "7/q |24/ ] Yo
1 Abhishek Jogadande | 9 3 U 9
2 Abhishek N 1 2 o T VL o
3 Abhishek S | R S M S
4 Adarsh S A [ - a
5 Akshatha YE | 9 T TR R
6 Annapurna l < 3 G &
7 Archana H N t & S o
8 Ashwini R G A J 2 3 Y
9 Bhavana B ! %) 2 L 5
10 Charan R Naik ) & A 3 G
11 |Darshan Ravi Savukar i P e 2
12 Deepthi J | 9 J Ly A
13 Dhanush K A ) ] ] b
14 Dhanyakumar C A [ 2 3 y S
15 Gavisidappa ) £ 3 h LS
16 Gouri R S ! 2 3 4 5
17 Gulam Rabbani ! 9 0 de 5
18 Gulbi Gouri Shankar [ 2 3|14 &
19 Harshitha D S ) & 2 3 4
20 Harshitha H [ Q 3 Vil Ll
21 Harshitha S [ 2 g b S
22 Abhijeet r 2 3 A G
23 |Abhishek Anil Nambiar 2 2 G s
24 Abhishek Potadar A | Q 2 Y
25 Akash K L ) 3 Y +
26 Akash Patil ! 9 2 Q o
o7 Amogha H | 2 2l A b
28 Aradhya V Mathad ! R B Y [=
29 Arun Kagalgomb o ! Q| 3 U

u S
i ?{l;;{r;rll( mar Shekappa I 9 3 A 4
31 Arvin Yumnam | ol L ({ g
32 Basanagouda Tl B P RO I
33 Channabasava A I 2 3 &
34 Dhananjay A N [ 2 A 3 4
35 G Mohammed Shaheer | L0 3 A 4
36 Kavya H P [ 3 3 T
37 Kushanth C | ) 3 L S
38 Amith Kumar B { 2 3 & A
39 Annapurna V Patil [ A 3 3 M
40 Arun Kumar P G ! Lo :3 [ S
41 Basavaraj R Gaji [ o 3 [BTAR

101




ALVA’SINSTITUTEOFENGINEERING&TECHNOLOGY

ShobhavanaCampus,Mijar,Moodbidri,D.K-574225
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| A Bharath BT t 9 3 L St
43  |Bhushan R Kundar | 9 il e, i
44 Bipin Waikhom A [ 9 3 (4
45 |Charan DB R RE R
46 Charan Raj R ( d | A 3
47 _ |Chiranth P T T T R
48 Dheeraj H Tandel ) RJj 3 Alb
49 Elish Ganesh ! A & 3 %
50 Gaurav Chandrashekar Sanil | | ) 3 Y A
o P

Cept. Cf Chemistry
Alva's Instituic of Engg. & Technolo
Mijar, MCODBIDRI - 574 225
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— S\ shobhavanaCampus,Mijar,MOOdbidl‘i,D-K“574225
@S Phone:08258-262725,Fax:08258-262726

EN(;‘rLISH PROFICIENCY CLASSES BY BACCE FOUNDATION 2018-19

ATTENDANCE 1+ SEM B SECTION
ROOM NO-414

T S nni 24 1% ) a% l/{o.

1 |Jayasoorya | Qi Ly E

2 K Gaurav Shet ] 2 2 U —L_?_

3 Khazi Moin Ahammed | oL L) Y s

4 Kiran | Q B 3 B

5 Kirti Baswaraj Shivapuje 1 P L L Lt 15

6 Konduru Naga Hemanth \ S L‘ a

7 Kumar M R { Q. G M S

8 |Likith N Gowda 4k A ¢ G
9 Mallappa S Paragond | oL 2 L |5

10 Manavi | o o 1—" 5
11 Mohammed Saglain Baig \ % 3 Lf 15
12 |Muttanna A Muttur \ Q| AEES Ly
13 Nandakumar D N \ =i 2 S) 5
14 |NehaT R s o e n |5
15  [Nithyashree S A \ ). it
16 Pavitra Chikkaveermath \ ) T2
17 Pradeep Sanjeev Bhise \ b | ’% L‘{ g
18  |Prajwal C T bl A T B I~
19  [Preetham S Rai \ e Aa I t{
20 [Priya P Rao by S
21 |M Sanjay A a0 0 AT 1
22 [Manjunath G Y \ S liReNt |5
23 |Mohammed Afreen \ SxiE L b
24  |Mohammed Irshad | Sl & 3 L
25 |Mohammed Suhaib 4 =) < Ly 5
26 |Mohammed Zainuddin A A i R
27 |Namith YD T EEE T
28 Naveen K S ) ) AR q
29  |Neha N Rathod il oy 2 RS
30 |Nipson Yendrembam | Pk L {
31 Nitesh Seetaram Naik 1 o 3 Ly
32 |Omin Lonchung | o Y A 2 L'
33 [Prajwal D K ! Q2 el
34 |Puneeth Kumar V U \ i L‘ 5
35 Ranjan Rao \ ﬂ & 3 L{
36 Sagolshem Sherlock | "A\ ﬂ 3 1-__{
37 Pavan Gowda K.C | oy 3 L[ 3—
38 |Gautham S N \ 4 ’3 ]

39 |Harshith T K \ QA D
40 |Janardhan J < a2 ;)‘ l:)\ -
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ALVA’SINSTITUTEOFENGINEERING&TECHNOLOGY
ShobhavanaCampus,Mijar,Moodbidri,D.K-574225
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41 Jayanth L U ) Q 'B L\ 5
42 Karanam Lalith Yashwanth \ ‘;\ ﬂ o L(
43 Karthik ] d}f '—.1 L_‘ 5
44 Keerthan Subhashchandra Kuckian| ) S Sl 1 g
45 M Pratheek Shet \ [ ) )) \._‘ ‘;
46 Megharaj A Kencharaddi \ il D ' L{
47 Muzammil Chitragar \ L \,{ [
48 Nabisharif \ (Al % 'L-\ 5
40 Nishanth \ S ﬂ > TR
50 Preetham S \ ra\ T L‘( (S'
21 Puneeth Kumar D N { o —3 L i

Dept. Of Chemistry
Alva's Institute of £ngg. & Technol|
Mijar, VCODEIDRI - 574 225
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ALVA'SINBTITUTEOFENGINEERING&TECHHODOGY

BhobhavanaCampus,Mljar,Moodbidri,D.K—-574225
Phone:08258-262725,Fax:08258-262726

ENGLISH PROFICIENCY CLASSES BY BACCE FOUNDATION 2018-19

ATTENDANCE 1+ SEM C SECTION

ROOM NO-416
SL NO NAME 24 9% | V|99 | Vo
1 Shradha | S Y, y S
2 Rakshitha C V \ g 9 Ly 5
3 |Rashmi Kallakkanavar i - { 2 Le
4 Rubesh Murthy G \ &1 3 2 5
5 Sanjeev Kumar vV \ is e Y &
6 Santhoshkumar Reddy ' 2 3 A S
7 Shalivahan Ishwar Kumbar © 1l a2t 501 &
8 Shashank S P S 3 3 S
9 Sindhu S pl ] =
10 Sneha G £ 1] 1 ) 3 t
11 Sourav K | 9 2 1 S
12 Sudarshan C Shetty \ S| 3 4 s
13 Sudha R channappaGoudar 1 o' | 3 4 S
14 Suvarna K N 1 i~ 3 s S
15 Vaishnavi M \ =3 3 - =
16 Vasanyh Kumar P R =2 Al 3 Ly
17 Vathsala S ! =) 3 S TR
18 Vishwesh V Bhat I Q 3 4 =
19  |YashwanthV Vil 9l 3 s
20 Sairochana P S \ o i > 1 4F S
21 Sajjalashri V Devapur L feer K Ly g
22 Samukcham Nongyeng | i | 3 1y S
23 Sangeeta (o | L 4
24 Sheetal P Talakeri | o 3 1y <%
25 Shilpa Naik 1 ol 3 2y 3§
26 Shivakumar 1 o 3 A Je
27 Shivananda J \ &1 3 H <
28 Shree Anil Patil || =2 3 Y S“
29 Shreeganesh G R ) o2 S Al 4
30 Sreeram S ] 2 . 2 g
31 Sunil - R ¥
32 Supreeth V | Eil Bl 14 S
33 Vinod Kumar Laishram - il Xl 3 “f
34 Wanglen Waikhom ) pa s 3 e S
35 Yeshwanth B A Bl x| 7 |4 S
36 Venkateshwar L 2 3 4 | s
37 Ranson Ashray Carvallo \ o 9 & A4
38 Shetty Yashas Harish | s 3 & X

105




ALVA'SINSTITUTEOFENGINEERING&TECHNOLOGY

ShobhavanaCampus,Mijar,Moodbidri,D.K-574225
Phone:08258-262725,Fax:08258-262726

39 Shivaprasad Sangana Goudafirli [ | = 3 L A
40 Shreyas Tiwari | 9 Al B g
41 Vidyashankar l il . I s
42 Vyshnav S B [ A 3 Ly i -
43 |Yashwanth K oW IS
44 Abdul kareem o [ &l 3 1
45 Krishna | ph | S Hl s
46 Kalyan Kumar D J s 8 X H G
47 Kushal I fa s &l 1 Lp
48 Sandeep S | b RS L s
H. 0D

Dept. Of Chemistry
Alva's Institute of Engg. & Technolor
Mijar, MOODBIDRI - 574 225
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ATTENDANCE 1+t SEM D SECTION
ROOM NO-401

S1. No Name % % '% ‘Q%) O%o‘

1 Abhishek Joshi ) R B b

2 Abhishek S Harsoorkar | a 3 e e

3 |AdarshaNY | 8|3 w| A

4 Akash S | Q213 L[S

5 Ambika V | = 3 (2l in

6 Anjali Manohar Prabhu l A ol 8 | U

7 Anush Ratnakar Shetty l &1 Ca

8 Anusha K 1 & 3 A U
9 |AnvithaHM e [T B

10 |ArchanaJC A L Q 2 |w

11 Ashish Gracion Menezes \ S 3 eSS

12  |B A Sohankumar P ) L ST Ry
13 |Bhavya S b e w | A ity
14 |C K Chethan e e
15 Chandana S | &) 9 A L

16 Chinmayee S | A A 2! (]

17 Churashma 1 fesl 3 A w
18 D Richard Franklin { v R L1 e ke
19 Felina Simon Menezes A o~ Rl
20 Felomina Jancy L 9 | A a Y
21 Gudugunti Anirudh L 2 2, f Q
22 Hanan Saleem Baji ! e 3 U f
23 |Hymha N Raj L Lot Rl 4
24 ljaz Ibrahim 1 9 RI &G
25 |JahnviPC \ A o 3 Lk
26 |Jaison Jaideep Lobo A [ o e v
o Jasline Sharon Tauro | 2 s e,

28 Jyothi B R L y &7 A & L
29 K Isha Hegde | A Y = R

30 |K S Prajwal v ~ |58 u | B
31 |Chandan NR s i | 3 o TS
32 A V Shivani \ ¥ Al iyl 3 i
33  |Abhiman HR | a8 i) 2 Ly
34 Amarjit Yanglem fi | L=l reR T Ly
35 Ashmitha V Mendon \ R Sl £

36 |BhvanST L 2 R R
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37 Chinmayi M K A ! o R bt N
38 Deepthi [T 0, e e i 14
39  |Dhananjay Kumar P S W B [ Y
40 Dhanusha | o ) A Y
41 |Dhanya Laxman Byndoor f e
42  [Sai Kumar S A L 2] 3 O
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ENGLISH PROFICIENCY CLASSES BY BACCE FOUNDATION 2018-19
ATTENDANCE 1+ SEM E SECTION

ROOM NO-402
Sl No Name J}/q % 'g/q EQ% ‘Vm'

1 Karthik H B \ Q 2] 3 (@)

2 Karthik 8 | (2] o] g (V)

3 Kavoor Latika Vinayak | = 3 - ]
A4 Keerthana Ganesh Ganiga [ 2 (3 3 Ly
5 Khatheeja Safreena ( L) ) G =
6 Krishnamurthy H R ® I Rl 3 )
7 Krishnitha | ol 3] 3 <t
8 Lanson Pereira [ 2 3 < S
9 Lavanya D M i 3 G =]
10 Laxman Pundalik Budihal ® | L5 3 G
11 Laxminaryan Miskin | o L] 3 G
12 M Mahammed Asif [ Q 3 4 S
13 M R Jeevan | ol o ] G
14 M Venkataramanachari { 2 3 L
15 Madhura k J (s 1 oL 2 G
16 Mohammed Mukarram ( 2 8 L |5
17 Naipunya Vinod Naik \ ) 3 ) @
18 Naveen M D | ol =) (@] 5
19 Nihal Rafiq [a) | ) 3 )
20 Nivedita Magadum | X |3 L S
21 P Yuvaraj [ oL 3 O S
22 Ponica J | » 2 2 &
23 Pooja D S | =2 S Q 5
24 |Prajwal TRy [N e q
25 |Pramod PM S B B Le =Y
26 Pramod R L | & 3 e 50
et oLl e
28 |Prathusha k A [ 2 3 gy |5
29 |Pratibha Shetti G = A s
30 Priya Nagari ) Q s &
31 Amrutha G | 2 3 ] =
32 K Shrisha shetty o | ) E) G
33 |Mahantesh Gidadamani | a 3 “ S
34 Manasa B | 2 s Y
35 Naveen Bhavani K | o e
36 Nikhil S Acharya : _ i yi s lE s
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37 P Pooja I ISR P = G
38 Pooja K G N 1 2 3 G
39 Prakyath S Shetty | Q Pt G
40 |Ranjan Kumar (| 2 3 Lt G
41 Ranjitha P [ e 2 G
P
(HOD
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ENGLISH PROFICIENCY CLASSES BY BACCE FOUNDATION 2018-19

ATTENDANCE 1* SEM F SECTION
ROOM NO-403

%4
K
y
H

SL.NO NAME %4
Punith S

Rachana B S

Rahul PT

Rajesh Gourannavar
Ramesh Shekappa
Bhajantri

Raveena C Hulikatti |
Riya C P |
S Harin Gowda )
S Mohammed Tanzeel ]
10 Sagar Loni J
11 Samruddhi A Bogar l
12 Sanjana !
13 Shaikh Numaan Imtiyaz ]
14 Shailashree I
1D Shiza Amreen J [
16 Shraddha Acharya l
17 Shree Kiran R Bhat |
18 Shrikantha ]
19 Sidramesh !
20 Sinchana K N [
21 Sneha G !
o Sneha H R |
23 Somashekar G 1

£l IN [
X

s C)-‘Q*’Qsoo:m‘g

O (00 ([ |

24 Spoorthy V V A
25 Spoorti S Daroji [
26 Sujana
27 Sujaya

L

!

28 Swathi B C )
29 T K Koushik Chinnappa [
l

!

I

[

30 Tushit Shukla

31 V Anjana Pai

32 Vandana

33 Vanishree Binjadagi
34 Viresh |
39 Lavanya R A
36 Sachin G Rao l
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Shetty Ramyashree
Shashidhar

Sneha Shukla

Sonali Shetty

Vaibhavi V Bhat

Vedanth M
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by

7th February 2019
To,

Mr. Shantharam Kamath,

Finance Officer,
Alva’s Education Foundation,

MOODBIDRI-574227.

Sir,
SUB: Release of Remuneration towards TECHNICAL ENGLISH-I course...Reg.

With reference to the above, I would like to bring to your kind notice that, TECHNICAL
ENGLISH-I course was conducted during ODD SEM of the academic year 2018-19 for first
year B.E, Physics & Chemistry Group students by BACCE, Bhaktivedanta Academy for
Cultural & Character Education. The course financials were approved by Mr. Vivek Alva,
Managing Trustee, AEF on 274 August 2018. The following is the summary of the

remuneration:

28 sessions/batch/Semester=168 sessions
(28 sessions x 06 batches=168 sessions, during
ODD SEM of the academic year 2018-19)

Number of sessions planned

Budget approved for ODD Semester 2,52,000.00
(28 sessions x 06 batches x Rs.1500/session)

Number of sessions held IN QDD SEM 168

Remuneration claimed on 9t October 90,000.00
2018

Remuneration to be released 1,62,000.00
(One lakb&% thousand only)

This is for your kind information and needf

y \0\ Yours faithfully,

AN A
BASAVARAJTI n?’f’/ﬁ")

4 ' Dean (Academics-First year)

Encl: Letter from BACCE regarding the remunerg#dn
Course approval copy

Thanking You,
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BHAKTHIVEDANTA ACADEMY FOR CULTURAL AND CHARACTER EDUCATION

BACCE, Bhakthivedanta Academv far Fultural 2 Character Cdicatisg s conducting a

'‘Advanced Foundation Course in Personal Holistic Competence for the first year
Engineering students of Alvas Institute of Engineering Technology in the 2018 academic
year. The proposed course is for each of the six batches of the first years. The remuneration
for each batch was fixed at Rs. 56000 (Fifty six thousand only) per semester. We would have
28 sessions per semester for every batch. We had started the course this September 2018

and completed the first half of the course by January 2019. We have completed the
stipulated 28 hours per batch for this semester. We would request your good selves to remit

the remuneration at the earliest.

Following is the summary
e Total no of proposed sessions = 28 sessions/ batch/ academic semester

e Remuneration for 1 batch = Rs. 56000 / batch / year (Fifty six thousand only)
e Remuneration for all the 6 batches for semester = 56000*6 = 336000 (Three Lakh

thirty six thousand only) for one semester
e Total number of sessions conducted = 168 hrs ( 28hrs * 6 batches) (Find the attached

Xls for the details)
¢ Total Amount paid as on date (14-01-2019)= 90000 ( ninety thousand only)

e Total payable amount as on date(14-01-2019) = 2,46,000 ( two lakh and forty six
thousand only)

Account Details.

Account Name : BACCE

Account Number : 104701011002341

IFSC code : VIJB0001047

PAN Number : AACTB7825)

12 AA Number : CIT(E)BLR/12A/ITO(E)-1/MNG-078/AACTB7825J/2016-17

Account Type : Charitable trust (12 AA certificate enclosed}

Kindly do the needful.

Regards,
Sharad Vihari Dasa,
9739440889

»
-




Alva’s Institute of Engineering & Technology

Shobhavana Campus, Mijar, Moodbidri, D.K - 574225
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LANGUAGE LAB USING SOFTX TOOL
2018-19 (UG)




TECHNICAT COMMIUNICGALLCUN SKILLS

MODULE ID MoODULE NAME

Technical Communication Skills Lab -1

Student Module/Console Facilitates:

Introduction to Phonetics

Speech Sounds
1. Animated Speech Organs
2. Step by Step animation
3. Examples with Phonetic transcription &
audio

Phonetics

Exercises

Accent rhythm & intonation
Vowels

Consonants

Record, Compare & Practice
Introduction

Listening Process

Types of Listeners

Reasons for poor Listening
Active Listening Techniques
Quiz

Exercises

Listening Skills

Tl Introduction

Examples
Practice

Articles

Prepositions

Concord

words often misspelt-confused/ misused
Sequence of Tenses

Question Tags

Active and passive voice
Conversation Starters
Response

Body Language

Examples with Video & Audio
Role Play

Introduction

Examples

Word Accent & Stress
Shift

English Communication Skills Lab

Grammar

Interpersonal Skills

.

Structure of Syllabus

SoftX Technologies

K

B LRt R R R R B BT ST e BT Rt B T L A o

Practice

< Softx
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STECHNICARCOMMUNICE

NONSKIELS T'AB

Strong & Weak forms

Introduction
Examples
Practice

Minimal Pairs

Introduction
Examples

Practice

Vocabulary Building

synonyms and antonyms
word roots

one-word substitutes
prefixes and suffixes
study of word origin
analogy

Idioms & Phrasal verbs

Extempore

Introduction
Index sample
Secrets of Success

Speech format

Patterns

Public Speaking

Introduction
Examples

Mother Tongue
Influence

L= \19*91!"9-‘!"!".\19‘9‘!“9’!"!"9’!*’!"9’!*’?‘

Introduction

Listening
Comprehension

Introduction
Examples
Practice

Information transfer

Introduction
Examples
Practice

Oral Presentation

Giving Presentations

Prepared, Impromptu Speech

Video Tutorials
Voice Exercises

Common errors in

English

SIS SN LR R N Rl

Introduction
Examples

softx Technologies

«

$

SoftX

from vision to prodct



SOFTX | TEGHNICAERCOMMUNICATIONS KICESIE

MODULE ID MODULE NAME
TCSL-1I Technical Communication Skills Lab -II
1. The simple present
2. The simple present of verbs other than the verb to

Technical Communication Skills Lab

18.
19.
20.
21.
22.
23.
24,
25.

26.
27. Phrasal verbs
28. Conjunctions

be

The present continuous

The present perfect and the present perfect
continuous

The simple past

The past continuous, the past perfect and the past
perfect continuous

The future tenses

Conjugations with the auxiliary would

The subjunctive

. Modal verbs

. Transitive and intransitive verbs
. The passive voice

. Nouns: The formation of plurals
LAB-II | Grammar 14.
. Plural countable nouns

. Uncountable nouns

- Nouns indicating possession and compound

Singular countable nouns

subjects

Personal pronouns

Other pronouns

Determiners

Adjectives: Position in a sentence
Adijectives used in comparisons: Part I
Adjectives used in comparisons: Part 2
Adverbs: Position in a sentence
Adverbs of manner and adverbs used in
comparisons

Prepositions

SoftX Technologies

K

<>SoftX

- Jfrom vision (o proguct
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SOFTX TECHNICAERCOMMUNICATIONISKILCESTEAB

Basics of Writing
Writing Guides
Paragraph Writing
Expansion
Comprehension
Precis Writing
Writing Stories
Expansion of Stories
Letter Writing

10. Auto Biography
11. Essay Writing

12. Resume Writing

Writing Skills

o 00NN W

Facial expressions
Eye Contact

Body posture
Hand gestures
Quiz

Dynamics of group discussion
intervention

summarizing

modulation of voice

body language

0. relevance

. fluency and coherence

. Examples with Video & Audio
. Indian Accent

. British Accent

. Practise

Non-Verbal
Communication

Group Discussions

HO PN U Ok W N

—
N =

Situational
Dialogues

W N =

Interview Skills Planning

concept and process
Video Conferencing
Tele Conferencing
answering strategies
opening strategies
Questions

Snap shot

Practice

o8 AL B i i e

softx Technologies

< SoftX

«
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Shobhavana Campus, Mijar, Moodbidri, D.K - 574225
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REPORT ON ENGLISH LANGUAGE LAB - 2018-19
Date: 18/06/2019

! i 406B)
Venue: Language lab 4th floor Main Block ( : -
Resource person: Mr Sunil John George, Trainer BACCE Foundation,

Mangalore. :
Total Students benefited: 270 (First year B.E)

Software tool used: SoftX Technologies.
FOREWORD

This report intends to brief about the language lab which is an initiative
taken by the institute to improve learning, listening, reading and presenting
skills, where in 40 students per batch are accommodated with A/V facility
with a language software and interactive programs.

MOTTO OF THE PROGRAM

English language labs are designed to provide the students with the
strong platforms for the practical training in the language. The concepts are
discussed and demonstrated by the teacher, before the students proceed to
practice them individually in the language lab. The basic aim of the language
lab is to improve speaking, listening & reading skills of the students.

PROCEEDING OF THE PROGRAM

The institute has taken initiative to improve speaking, listening &
reading, presenting skills of the students using SoftX software in which 2
levels are available, where in 40 students are accommodated with A/V facility
with a language software and interactive programs at a time. Classes were

started in academic year 2018-19 even semester and was held between March
to June, 2019,

The concepts are discussed and demonstrated by the trainer, before the
students proceed to practice them individually in the language lab.

CONCLUSION

This program helped the students to improve their language skill like

prom.mciation, reading skills. Totally 270 students from first year benefitted
by this program.
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Figure 1: Students practicing in Softx tool
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e ALVA’S INSTITUTE OF ENGINEERING & TECHNOLOGY
<= Shobhavana Campus, Mijar, Moodbidri, D.K - 574225

Phone: 08258-262725, Fax: 08258-262726

CLASSROOM -LANGUAGE LAB 406B

LANGUAGE LAB TIME TABLE

MONTH: MARCH 2019 - JUNE 2019

SECTION D(D1) SECTION E(E1) SECTION F(F1)
(9:00-9:55 AM) (11:10-12:05PM) (3-4PM)
MONDAY
SECTION D(D2) SECTION E(E2) SECTION F(F2)
(9:55-10:50AM) (12:05-1:00PM) (4-5PM)
SECTION A(A1) SECTION B(B1) SECTION C(C1)
(9:00-9:55 AM) (11:10-12:05PM) (2-3PM)
TUESDAY
SECTION A(A2) SECTION B(B2) SECTION C(C2)
(9:55-10:50AM) (12:05-1:00PM) (3-4PM)
ACADEMICS AL
(BASAVARAJU B) PRINCIPAL

Abva's Institute of Engg. & Technology,
Rijor. MOODRIDRI - 574 225, D.ng
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INVOICE

Ifvoice ND. yoIce Liate

S$X1201829 10.01.2019
GSTIN : 36AAPCS7567Q2Z2

SoftX Technologies Private Limited
36, 1I Floor, Sony Complex,
Prashanthi Nagar, LE.,

Kukatpally, Hyderabad-500072.
India.

Bill to

Alva’s Institute of Engineering and Technology,
. Shobhavana Campus,

Mijar, Moodbidri,

Mangaluruy,

Karnataka 574225

PO Date: 17.10.2018
PO Ref: AEF/AIET/2018-19/198

S:No:t & # Description

Oy,

1 Technical Communicative Skills | Student Consoles — 40
Lab- I (TCSL) Software V1.0 Teacher Consoles - 01 :
1,53,000.00
2 Technical Communicative Skills | Student Consoles — 40
Lab- I1 (TCSL) Software V1.0 Teacher Consoles - 01

IGST @12%

[ 18,360.00
PRy a3 i e s s L { 1,71,360.00
ords:- One Lakh Seventy One Thousand Three Hundred Sixty Only

ol

Amount I

SoftX Technologies (P) Ltd.

# 36, 11 Floor, Sony Complex, Prashanthi Nagar, L.E., Kukatpally, Hyderabad - 500 072. Andhra Pradesh

Ph : +91 40 23070077, 40113446, Fax : +91 40 23070078
www.softxtechnologies.in
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BUSINESS ENGLISH
COMMUNICATION (BEC) BY
CAMBRIDGE UNIVERSITY 2017-18(PG)




ALVA’S INSTITUTE OF ENGINEERING & TECHNOLOGY

Shobhavana Campus, Mijar, Moodbidri, D.K — 574225
Phone: 08258-262725, Fax: 08258-262726

DEPARTMENT OF BUSINESS ADMINISTRATION

Report on Business English
Communication (BEC)

Academic Year

e
| 2017-18
3:Fl CAMBRIDGE ENGLISH
. Language Assessment
Authorised Centre
K
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Phone: 08258262725, Fax: 08258-262726 \\
DEPARTMENT OF BUSINESS ADMINISTRATION
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BUSINESS ENGLISH COMMUNICATION (BEC)
ABOUT IN600 - ALVA'S EDUCATION FOUNDATION

INGQ0 - Ahas Education Foundation is sn authorized centre number for
CAMBRIDGE ENGLISH ASSESSMENTS by the University of Cambridge, United
Kingdom. Being a centre facilitates the elite English langusge trmining and
certification examinations to be held in our centre for aspirants across all sges
group of students.

EXANINATIONS OFFERED IN AIET - Business English Certification - BEC

At the forefront of English language learning, the in-depth understanding of how
people leamn languages has been gained through years of research. This enahles

Cambridge to develop qualifications and tests that help leamers soguire the skills
they need.

WHY BUSINESS ENGLISH COMMUNICATION

* Researched and developed by experts

* Internatonally respected as the quality standard

* Itis always ranked in the top 5 universities in the world

*  Widely accepted by governments, education authorities and emplovers
worldwide

WHAT IS BUSINESS QUALIFICATIONS?

* Qualifications that prove the ability to communicate with conSdencs

in English for work.
* A range of intemationally recognized, certificate examinations at three
levels
* Higher - CEFR C1

* Vantage - CEFR B2
« Preliminary - CEFR Bl
* An in-depth assessment testng all four langusge sidfls — spesking
writng, listening and reading, plus grammar and vocabulary,
» Face w0 face speaking component offers a more resBstic test of
communicaton for the workplace. Resl work-related, commumicstive
tasks and activities for practical use in preparation for work.

1 .
STAN ~ .{ :
a4 b’ 5
Diant Af heetmnns A rbeade bt { 5
e W e A el o et -
s TmgtTr s AT Tans R Tomhmaleamy g“ 3,
LS T T e SO S W SESTT wiam ¥ Z7 B
1} L -] aTI o -~ -
WUAR-TTE2E CERINCRM
s B

5TTS Boetdrte of By, § Tndmatagy;
Ao HOISION - 4 25 2y
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Phone: 08258-262725, Fax: 08258-262726

DEPARTMENT OF BUSINESS ADMINISTRATION

9

The skills that are acquired:

Qualifications that prove the ability to communicate with confidence in English for
work: Socialising and networking Attending meetings Giving presentations Writing
reports Telephone skills Problem solving Negotiating Decision making.

Benefits of studying Business English Communication:-

* Build your English Communication Skills by studying for BEC. You’ll not
only become more confident about your English, but you'll learn a range of skills
you can use in your professional life

* Enhance your CV to stand out from the crowd by adding BEC to it.

Employers will be looking for job candidates who can offer them more than the rest,
BEC will show this

* Prove you've got what it takes, Passing BEC shows you've got drive and
determination, just what employers are looking for

* Accepted globally by multinational corporations who trust Cambridge

English. Just check out recognition page: https:/ [www.cambridgeenglish.org/why-
choose-us/globalrecognition/

* Detailed and practical reporting: That shows what you can actually do
using English in a clear and concise way

OUTCOME OF THE CERTIFICATION

* Preparation for the workplace
¢ Understand and take notes at meetings and on teleconferences

o Read and write reports, developing an argument and structuring ideas
o Read and write emails
o

Deliver presentations and take part in discussions, presenting an
argument

o Develop conversation and social skills for interaction with customers
and colleagues in other countries
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2 ALVA’S INSTITUTE OF ENGINEERING & TECHNOLOGY

Shobhavana Campus, Mijar, Moodbidri, D.K - 574225
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DEPARTMENT OF BUSINESS ADMINISTRATION

Examination tasks/syllabus

B1 Preliminary

Reading and Writing

READING

PART 1: Multiple choice

'® In this part, there is an emphasis on understanding short real-world notices,
messages, etc.

Each correct answer in Part 1 receives 1 mark.

| In this part there are five short texts, each of which is accompanied by a multiple-
| choice question containing three options. In all cases the information will be brief
and clear, and the difficulty of the task will not lie in understanding context but in
identifying or interpreting meaning.
A wide variety of text types, representative of those likely to be encountered in

international business, can appear in this part, for example, emalils,
advertisements, internet newsflashes.

Each text will be complete and have a recognisable context.

PART 2 : Matching

In this part, there is an emphasis on reading for detailed comprehension.

Each correct answer in Part 2 receives 1 mark.

This is a matching task comprising one text and five questions, which are often
descriptions of people’s requirements. Candidates are required to match each
question to an appropriate part of the text, labelled A-H. (As there are only five
questions, some of the options act as distractors.) The testing focus of this part is
vocabulary and meaning, using skimming and scanning skills.

PART 3: Matching

In this part, there is an emphasis on interpreting visual information.
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Each correct answer in Part 3 receives 1 mark.

This task consists of eight graphs or charts (or one or more graphics with eight
distinct elements) and five questions. Each question is a description of a particular
graphic (or element of a graphic) and candidates are expected to match the
questions to their corresponding graphs, which are labelled A-H.

PART 4: Right/Wrong/Doesn’t say

This part tests the candidate’s ability to locate detailed factual information.

Each correct answer in Part 4 receives 1 mark.

This task consists of a text accompanied by seven 3-option multiple-choice
questions. Each question presents a statement and candidates are expected to
indicate whether the statement is A Right or B Wrong according to the text, or
whether the information is not given in the text (C Doesn't say). Candidates are not
expected to understand every word in the text but they should be able to pick out
salient points and infer meaning where words in the text are unfamiliar. The
questions refer to factual information in the text, but candidates are required to do

some processing in order to answer the questions correctly.

PART 5: Multiple choice

This part tests candidates’ reading for gist and specific information.

Each correct answer in Part S receives 1 mark.
This part presents a single text accompanied by six multiple-choice comprehension
questions. The text is informative and is often taken from a leaflet or a newspaper

or magazine article.

Candidates are expected to employ more complex reading strategies in this task, in
that they should demonstrate their ability to extract relevant information, to read
for gist and detail, to scan the text for specific information, and to understand the

purpose of the writer and the audience for which the text is intended.
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-

PART 6 Multiple-choice cloze

This part tests candidates’ grammatical accuracy and understanding of text
structure.

Each correct answer in Part 6 receives 1 mark.

This is a multiple-choice cloze test. Candidates have to select the correct word from
three options to complete 12 gaps. This part has a predominantly grammatical
focus and tests candidates’ understanding of the general and detailed meaning of a

text, and in particular their ability to analyse structural patterns.

PART 7: Note completion

This part tests candidates’ ability to transfer information.
Each correct answer in Part 7 receives 1 mark.

Candidates are given two short texts, for example a memo and an advertisement,
and are asked to complete a form based on this material. There are five gaps, which
should be completed with a word, a number or a short phrase. In this part,
candidates are tested on their ability to extract relevant information and complete a

form accurately.

For this part, candidates need to transfer their answers in capital letters to an

answer sheet.

WRITING

PART 1: This part tests the candidate’s ability to produce an internal

communication in response to input.

Task type and focus

An internal company communication; this means a piece of communication with a
colleague or colleagues within the company on a business-related matter; the

delivery medium may be a note, message, memo or email.

The range of functions in the task includes rearranging appointments, asking for

permission and giving instructions.
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Task format -

Candidates are asked to produce a concise piece of internal company
communication of between 30 and 40 words, using a written prompt.

The text must be produced in the form of a note, message, memo or email.
Candidates are given the layout of memos and emails (e.g. to/from/date/subject)
on the question paper, and need not copy this out as part of their answer.

The rubric specifies the reason for writing and the target reader, and bullet points
explain what content points have to be included. Relevant ideas for one or more of
these points will have to be invented by the candidate.

PART 2: This part tests the candidate’s ability to produce a piece of business
correspondence in response to input.

Task type and focus

A piece of business correspondence; this means correspondence with somebody

outside the company (e.g. a customer or supplier) on a business-related matter; the
delivery medium may be letter, fax or email.

The range of functions in the task includes apologising and offering compensation,

making or altering reservations, dealing with requests and giving information about
a product.

Task format

Candidates are asked to produce an extended piece of business correspondence of
between 60 and 80 words. This task involves the processing of a short text, such as
a letter or advertisement, in order to respond to it. A number of bulleted content
points below the text clearly indicate what should be included in the answer. Some
of this information will need to be invented by the candidate.

Where the delivery medium specified for a Part 2 answer is a letter, candidates
need not include postal addresses in their answer. Similarly, where the delivery
medium specified is an email, candidates need not include to/ from/subject details.
Although the use of some key words is inevitable, candidates should not 1ift’
phrases from the question paper to use in their answers. They would not receive
credit for the language in these phrases.
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B1 Preliminary

Listening

PART 1: 3-option multiple choice

This part tests the candidates’ ability to listen for specific information.

Each correct answer in Part 1 receives 1 mark.

A series of eight short conversations or monologues: each heard twice.

The eight questions in this part of the paper are 3-option multiple-choice questions.
For each question, candidates hear a short conversation or monologue, typically
lasting around 15 to 30 seconds. Each monologue or dialogue is repeated on the
recording in order to give candidates a chance to check their answers. The

multiple-choice options may be textual or they may be in the form of pictures,
graphs or diagrams.
In the extracts in Part 1, candidates are being tested on their understanding of

spoken English used in a range of situations and on their ability to extract factual
information.

Alternatively, they may have to identify a trend in a graph, establish the speaker’s
reason for phoning, or identify feelings and opinions. In every case it will be

d necessary for candidates to follow the conversation closely.

PART 2: Note completion
This part tests the candidates’ ability to listen for specific information.

Each correct answer in Part 2 receives 1 mark.

Short telephone conversation: heard twice.

This part consists of a short conversation, typically lasting around a minute and a
half, which contains factual information. On the question paper there is a form,
table, chart or set of notes with seven gaps where information is missing.

Candidates have to fill in each of the gaps. The answers may include dates, prices,
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percentages or figures. This part has a numerical focus and sometimes there are

names that are spelled out on the recording; answers to these questions have to be
written with correct spelling.

PART 3: Note completion

This part tests the candidates’ ability to listen for specific information.
Each correct answer in Part 3 receives 1 mark.

Monologue: heard twice.

Candidates hear a monologue. On the question paper there is a set of notes or a
form with gaps. There are seven gaps to fill in and the answers may be one or two
words. On occasion, the key to one of the gaps may be a date.

PART 4:3-option multiple choice

This part tests the candidates’ ability to listen for gist and for specific information.,
Each correct answer in Part 4 receives 1 mark.

Conversation/interview/discussion; heard twice.

This part, which lasts about 3 minutes, contains a longer listening text which
generally takes the form of an interview, or a discussion between two or possibly
more speakers. There are eight 3-option multiple-choice questions on the question
paper and these are always in a written format. In this part of the Listening
component, candidates are being tested on their ability to understand the gist of a
longer text and to extract detailed and specific information as required by the

questions. They may also be tested on the speakers’ opinions.
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B1 Preliminary

Speaking

PART 1 : Interview

This part tests the candidates’ ability to respond to questions and to express
opinions. In the first part of the test, the interlocutor addresses each candidate in
turn and asks them questions about themselves and their opinions. The questions
will be slightly different for each candidate, and candidates are not addressed in
strict sequence, In this part of the test, candidates are being tested on their ability
to talk briefly about themselves, to provide concise information on where they come
from and their job/studies. Candidates are then required to perform simple
functions such as agreeing and disagreeing, and expressing opinions and

preferences in the second part of Part 1, which focuses on a business-related topic.

PART 2: Long turn

This part tests the candidates’ ability to sustain a ‘long turn’.

The second part of the test is a ‘mini-presentation’. In this part, each candidate is
given a choice of two topics and has 1 minute to prepare a piece of extended speech
lasting approximately 1 minute. After each candidate has finished speaking the
next candidate is asked which of the bullet points they think is the most important.
In this part of the test candidates are being tested on their ability to sustain their

talk accurately and appropriately.

PART 3: Collaborative task

This part tests the candidates’ ability to communicate with one another, negotiate,
initiate, and respond in an appropriate way. The third part of the test is a
conversation between the candidates. The interlocutor outlines a scenario and
provides prompts in the form of black and white pictures or written text to help the
candidates. The candidates are asked to speak for about 2 minutes. The
interlocutor supports the conversation, as appropriate, and then asks further
questions related to the main theme. In this part of the test, candidates are being
tested on their ability to interact appropriately using relevant functional language

and strategies.
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Report

Business English Communication classes were conducted for first semester and second
semester students from 4" October 2017. Mainly focusing on enable students to communicate
effectively and appropriately and use English effectively in the business world. For students in the
corporate world English language plays major importance. To communicate globally in the effective

way students need to be well versed with English language.

Business English Communication classes were conducted by Mrs. Shiny Joseph, Asst. Prof.
Department of MBA, Alva’s Institute of Engineering and Technology and Dr. Claret Mendonca,
Associate professor, department of MBA, Alva’s Institute of engineering and Technology. Classes

were conducted with different language building activities.

Outcome:
1. Students have clear awareness of correct usage of English Grammar in writing and speaking.
2. Students have improved their speaking and writing abilities.

3. Students are able to write short messages in English precisely.

4. Students were able to communicate effectively in English.
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English

Cambridge English Entry Level Certificate in ESOL
International (Entry 3) (Business Preliminary)*

This is to certify that
RANJITH SHETTY

has been awarded

Pass----—-

in the

Business English Certificate Preliminary

Council of Europe Level B1

Overall Score 147

Reaading 144
Winting 145
Listening 154
Speaking 144
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BHAKTHIVEDANTA ACADEMY FOR CULTURAL AND CHARACTER EDUCATION

Personal Holistic Cdmpetence

Advance Course

BACCE, Bhakthivedanta Academy for Cultural & Character Education which is
conducting a 'Foundation Course in Personal Holistic Competence' for the first
year Engineering students of Alvas Institute of Engineering Technology for
about two years, plans to have a ' Advance Course in Personal Holistic
Competence ' The proposed course is for each of the ten batches of the first
years and is of fifty hour duration. the details of which are captured below.

Lanquage Proficiency
Verbal Syllabus

Subject Verb Agreement: Basic rules of sentence structure, Usage of singular
and plural, Usage of appropriate verb, Introduction to phrases, Construction of
Simple sentences and Compound Sentences, Introduction to parts of speech
Duration : 3 hours

Tenses : Identification of tenses, Past tense, Present tense, Future tense,
Indicators of tenses, Introduction to verb tenses, Past perfect, Past progressive,
Past perfect progressive, Present perfect progressive, Future perfect, Future
progressive ‘

Duration : 3 hours

Articles : Introduction to articles, Exploring the usage of ‘a’, ‘an’ and ‘the’,
Golden rules of articles, Differentiating between definite and indefinite articies,
Understanding the exceptions of definite and indefinite articles

Duration : 3 hours

Vocabulary builder - Getting off a good start: How to test your present
vocabulary, how to start building your vocabulary, how to talk about personality
types, how to talk about doctors, how to talk about various practitioners, how to
talk about science and scientists, how to talk about liars and liars. Each of these
sessions includes origin of words and related words, Etymology, tools to assess
and follow up the progress.
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Duration : 3 hours

Writing Skills 1: Sentence Formation, Punctuation, Avoiding Cliché, Different
Types of Writing Formats, Importance of Writing Skills, Formal and Informal
Style of Writing

Duration : 3 hours

Sentences: Introduction to simple and compound sentences, Techniques to
build simple and compound sentences, Rules for constructing a complex
sentence, Introduction to punctuation, Introduction to active and passive voice
Duration : 3 hours

Preposition: Introduction to prepositions, Importance of usage of prepositions,
Rectifying common errors in context to using preposition, Right usage of
common prepositions like in, on, under, behind, below etc. Conjunctions:
Introduction to conjunctions, Understanding the importance of usage of
conjunctions, Usage of different conjunctions in a compound sentence,
Understahding the meaning of conjunction like yet, since, until, however, but
etc.

Duration : 3 hours

Vocabulary builder - Gaining increased momentum

How to talk about actions— Verbs that accurately describe human activities,
excursions into expressive terms good and evil, doing saying, wishing and
pleasing. how to talk about various speech habits— words that explore in depth
all the degrees and kinds of talk and silence, how to insult your enemies—
terms for describing a disciplinarian, toady, dabbler, provocative woman, flag-
waver, possessor of a one track mind, free thinker, sufferer from imaginary
ailments, various manias and phobias, how to flatter your friends— terms for
describing friendliness, energy, honesty, mental keenness, bravery, charm,
sophistication ,etc.

Duration : 3 hours

Writing Skills 2 : Format for e-mail writing. Format for Letter Writing. So:ic
common errors. .Creative Writing. Blog Writing
Duration : 1 hours '

Vocabulary builder - Finishing with a feeling of complete success.

How to talk about common phenomena and occurrences— Words for poverty
and wealth, direct and indirect emotions, not calling spade a spade, banter and
other light talk, animal like contentment, homesickness and different kind of
secrecy. Excursions into terms expressive of goodness, of hackneyed
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phraseology, of human similarity to various animals, of kinds of sound, etc.
How to react to the new words you meet in your reading.
How to talk about what goes on - Verbs that show exhaustion, criticism, self-
sacrifice, repetition, mental stagnation, hinting, soothing, sympathizing,
indecision, etc. How you can increase your vocabulary by picking your friends
brains.
How to talk about a variety of personal characteristics: Adjectives that
describe insincere humility, dissatisfaction, snobbery, courtesy to women,
financial embarrassment, sadness, etc. How increasing your vocabulary has
begun to change the intellectual climate of life.
Duration : 2 hours '

e Total number of hours =27 hrs.

The above course outline is more of a run of the mill pattern. Let us look from a
different perspective.

e News papers
Everyday - Random members will be called onstage and asked to share at

least five items from the day's news paper else ..................
e Documentaries (technical & non technical)

Every week either the students get to watch a documentary or a movie.
these documentaries may be about sci-fi or eminent personalities or
incidents in the world history.. we will have a collection of all of these

but a serious environment is required for digestion.

e Movies

Every week we will have an inspirational movie shown to the students.
Hostelites & localites logistics have to worked out. But a very effective

way to impart English in the masses.

e Novels
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Every month a short novel will be given to a team in the class. we will try
to utilize the present stock of books in the library. At least 15 unique
novels per class. we can do this activity till the 2nd internals and then

close it down.
Magazines

Every week they need to browse through a magazine .. we could have
two reading sections for the first years. ( nxt to the deans office and

symmetrical to that - a reading lobby - newspapers and magazines)

Cartoons

comics

Group discussions

Current typical interview topics will giv.e'them the required confidence..
last semester we introduced this in the BACCE - PHC course .. it was a
great inspiration for many.

Sharing ideas

Last 4-5 min of our session is reserved for students to shell out their ideas

/ plans /weird thoughts .... a very interesting thing

Games
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REPORT ON ENGLISH PROFICIENCY CLASSES BY BACCE
FOUNDATION 2017-18

26-05-2018

INTRODUCTION

Language lab is essential to improve the linguiStic and phonetic skills of the

students. Students gain the skills through audio and visual systems.

OBJECTIVE

e The importance of the English language cannot be mitigated even if so desired. It is
almost necessary that a learner has a good command over the language to allow him
overall success in life. The enhancement of the English lab among students lies with
the institution along with the efficient teachers an institute can make arrangements

to set up a good digital English language lab for the students.

IMPORTANCE OF ENGLISH IN TECHNICAL FIELD

English language labs are designed to provide the students with the strong platforms
_for the practical training in the language. The Basics aim of the language lab is to

improve speaking, listening & reading skills of the _s"cudénts.

Language proficiency course was conducted by Bhakthivedantha Academy for

. Cultural and Character Education (BACCE) from 18-09-2017 to 22-05-2018 as per
the time table. The important topics covered include Verbal syllabus, verb agreement,
tenses, articles, vocabulary builder, writing skills to develop communication, writing
and presentation skills. The classes were attended by 454 students of 1st year B.E.
regularly.
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Alva’s Institute of Engi
Shobhavana Campus, Mijar,

Phone: 08258-262725, Fax: 08258-262726

neering & Technology
Moodbidri, D.K - 574225

ENGLISH PROFICIENCY CLASSES BY BACCE FOUNDATION
MONTH: SEPTEMBER 2017 - MAY 2018

MONDAY | TUESDAY | WEDNESDAY | THURSDAY | FRIDAY | SATURDAY
SECTION F(F1) SESE?N
(4-5PM)
(4-5PM)
SECTION SECTION
G(G1) G(G2)
(4-5PM) (4-5PM)
SECTION SECTION
H(H1) H(H2)
(4-5PM) (4-5PM)
SECTION | gECTION I(12)
ay (4-5PM)
(4-SPM)
'SECTION SECTION
JJ31) J(J2)
(4-5PM) (4-5PM)
DEAN ACADEMICS IPAL
PRINCIPAL

(BASAVARAJU B)

s’ institute of Engy. & Technology,
Vi MOODBIDRI - 574 225, DX
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ENGLISH PROFICIENCY CLASSES BY BACCE FOUNDATION 2017-18

ATTENDANCE SHEET - 204 SEM F SECTION

ROOM NO: 401
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ENGLISH PROFICIENCY CLASSES BY BACCE FOUNDATION 2017-18

ATTENDANCE SHEET - 204 SEM G SECTION
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tﬁﬂ' June 2018
To,

Mr. Shantharam Kamat

Finance Officer, Qo \ O L& S%L— ’P'u' Qt ioN

Alva’s Education Foundation,
MOODBIDRI-574227.

Sir,

SUB: Release of Remuneration towards LANGUAGE PROFICIENCY course...Reg.
| 4o Lz et

With reference to the above, | would like to bring to your kind notice that, language proficiency

course is conducted during the academic year 2017-18 for first year B.E,, Physics & Chemistry Group

students by BACCE, Bhaktivedanta Academy for Cultural & Character Education since 30t January

2018. The course syllabus, schedule and financials were approved by Mr. Vivek Alva, Managing

Trustee, AEF on 10t October 2017. The following is the summary of the course:

Number of sessions planned 32 sessions/batch/acadentic year=320 sessions
(32 sessions x 10 batches=320 sessions, during the academic year
2017-18)

Budget approved for 320 sessions 5,00,000.00 (Five lakhs only)

Number of sessions held IN ODD SEM 15 '

Number of sessions held IN EVEN SEM | 186

Total Number of sessions held during | 201 (listed below)
the academic year 2017-18

ODD SEM 3
Date Number of sessions Date Number of sessions
11-10-2017 5 17-10-2017 10
Total Number of sessions held during CDD SEM=15
EVEN SEM

30-01-2018 | 04 | 21-02-2018 [ 05 | 21-03-2018 | 05 17-04-2018 | 10 | 09-05-2018 | 15

31-01-2018 | 05 | 27-02-2018 | 05 | 27-03-2018 | 05 18-04-2018 | 10 | 15-05-2018 | 12

06-02-2018 | 05 | 28-02-2018 | 05 | 28-03-2018 | 05 24-04-2018 | 10 | 16-05-2018 | 10

07-02-2018 | 05 | 13-03-2018 | 05| 03-04-2018 | 05 25-04-2018 | 10

14-02-2018 | 05 | 14-03-2018 | 05 | 04-04-2018 | 05 02-05-2018 | 09

20-02-2018 | 05 | 20-03-2018 | 05 | 10-04-2018 | 07 08-05-2018 | 09

Total Number of sessions held during EVEN SEM=186

Total Number of sessions held during the academic year 2017-18=201

Note: Out of 201 sessions, bill for 64 sessions was submitted on 23 March 2018
. —,
This is for your kind information and needful.

Thanking You,
C \J\ Yours faithfully,

Bmmf

Dean (Academics-First year)
Encl: Letter from BACCE regarding the remuneration
Course approval copy
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BUSINESS ENGLISH COMMUNICATION (BEC)
ABOUT IN600 - ALVA’S EDUCATION FOUNDATION

IN60O — Alva’s Education Foundation is an authorized centre number for
CAMBRIDGE ENGLISH ASSESSMENTS by the University of Cambridge, United
Kingdom. Being a centre facilitates the elite English language training and

certification examinations to be held in our centre for aspirants across all age’s
group of students.

EXAMINATIONS OFFERED IN AIET - Business English Certification - BEC

At the forefront of English language learning, the in-depth understanding of how
people learn languages has been gained through years of research. This enables

Cambridge to develop qualifications and tests that help learners acquire the skills
they need.

WHY BUSINESS ENGLISH COMMUNICATION

¢ Researched and developed by experts
¢ Internationally respected as the quality standard
¢ It is always ranked in the top 5 universities in the world

* Widely accepted by governments, education authorities and employers
worldwide

WHAT IS BUSINESS QUALIFICATIONS?

¢ Qualifications that prove the ability to communicate with confidence
in English for work.
¢ A range of internationally recognized, certificate examinations at three -
levels
* Higher — CEFR C1
* Vantage — CEFR B2
* Preliminary — CEFR B1
e An in-depth assessment testing all four language skills — speaking,
writing, listening and reading, plus grammar and vocabulary.
e Face to face speaking component offers a more - realistic test of
communication for the workplace. Real work-related, communicative
tasks and activities for practical use in preparation for work. ;
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The skills that are acquired:

Qualifications that prove the ability to communicate with confidence in English for
work: Socialising and networking Attending meetings Giving presentations Writing
reports Telephone skills Problem solving Negotiating Decision making.

Benefits of studying Business English Communication:-

* Build your English Communication Skills by studying for BEC. You'll not
only become more confident about your English, but you’ll learn a range of skills
you can use in your professional life

* Enhance your CV to stand out from the crowd by adding BEC to it.
Employers will be looking for job candidates who can offer them more than the rest,
BEC will show this

* Prove you've got what it takes. Passing BEC shows you've got drive and
determination, just what employers are looking for

» Accepted globally by multinational corporations who trust Cambridge
English. Just check out recognition page: https://www.cambridgeenglish.org/why-
choose-us/globalrecognition/

* Detailed and practical reporting: That shows what you can actually do
using English in a clear and concise way

OUTCOME OF THE COURSE

¢ Preparation for the workplace

o Understand and take notes at meetings and on teleconferences

o Read and write reports, developing an argument and structﬁring ideas

o Read and write emails

o Deliver presentations and take part in dlscussmns presenting an
argument

o Develop conversation and social skills for interaction with customers
and colleagues in other countries
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Examination tasks/svyllabus

B Prel‘imi’nary

Reading and Writing

READING

PART 1: Multiple choice

In this part, there is an emphasis on understanding short real-world notices,

messages, etc.

Each correct answer in Part 1 receives 1 mark.

In this part there are five short texts, each of which is accompanied by a multiple-
choice question containing three options. In all cases the information will be brief -
and clear, and the difficulty of the task will not lie in understanding context but in

|

identifying or interpreting meaning.

A wide variety of text types, representative of those likely to be encountéred_inl

international business, can appear in this part, for example, emails,

advertisements, internet newsflashes.

Each text will be complete and have a recognisable context.

PART 2 : Matching

In this part, there is an emphasis on reading for detailed comprehensiqn.

Each correct answer in Part 2 receives 1 mark.

This is a matching task comprising one text and five questions, which are oftén
descriptions of people’s requirements. Candidates are required to match each ‘
question to an appropriate part of the text, labelled A-H. (As there are only five
questions, some of the options act as dlstractors) The testmg focus of this part is

vocabulary and meaning, using skimming and scanning skills.
PART 3: Matching

In this part, there is an emphasis on interpreting visual informaﬁon.

190




&2 E % ALVA’S INSTITUTE OF ENGINEERING & TECHNOLOGY

‘&@zﬁ?& Shobhavana Campus, Mijar, Moodbidri, D.K ~ 574225
Phone: 08258-262725, Fax: 08258-262726

Each correct answer in Part 3 receives 1 mark.

This task consists of eight graphs or charts (or one or more graphics with eight
distinct elements) and five questions. Each question is a description of a particular
graphic (or element of a graphic) and candidates are expected to match the

questions to their corresponding graphs, which are labelled A-H.

PART 4: Right/Wrong/Doesn’t say
This part tests the candidate’s ability to locate detailed factual information.

Each correct answer in Part 4 receives 1 mark.

This task consists of a text accompanied by seven 3-option inultiple-choice
questions. Each question presents a statement and candidates are expected to
indicate whether the statement is A Right or B Wrong according to the text, or
whether the information is not given in the text (C Doesn’t say). Candidates are not
expected to understand every word in the text but they should be able to pick out
salient points and infer meaning where words in the text are unfamiliar. The
questions refer to factual information in the text, but candidates are required to do

some processing in order to answer the questions correctly.

PART 5: Multiple choice
This part tests candidates’ reading for gist and specific information.

Each correct answer in Part 5 receives 1 mark.
This part presents a single text accompanied by six multiple-choice comprehension
questions. The text is informative and is often taken from a leaflet or a newspaper

or magazine article.

Candidates are expected to employ more complex reading strategies in this task, in
that they should demonstrate their ability to extract relevant information, to read
for gist and detail, to scan the text for specific information, and to understand the

purpose of the writer and the audience for which the text is intended.
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PART 6 Multiple-choice cloze

This part tests candidates’ grammatical accuracy and understanding of text
structure.

Each correct answer in Part 6 receives 1 mark.

This is a multiple-choice cloze test. Candidates have to select the correct word from
three options to complete 12 gaps. This part has a predominantly grammatical
focus and tests candidates’ understanding of the general and detailed meaning of a
text, and in particular their ability to analyse structural patterns.

PART 7: Note completion

This part tests candidates’ ability to transfer information.
Each correct answer in Part 7 receives 1 mark.

Candidates are given two short texts, for example a memo and an advertisement,
and are asked to complete a form based on this material. There are five gaps, which
should be completed with a word, a number or a short phrase. In this part,

candidates are tested on their ability to extract relevant information and complete a

form accurately.

For this part, candidates need to transfer their answers in capital letters to an

answer sheet.

WRITING

PART 1: This part tests the candidate’s ability to produce an internal

communication in response to input.

Task type and focus
An internal company communication; this means a piece of communication with a
colleague or colleagues within the company on a business-related matter; the

delivery medium may be a note, message, memo or email.

The range of functions in the task includes rearranging appointments, asking for

permission and giving instructions.

Task format
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Candidates are asked to produce a concise piece of internal company

communication of between 30 and 40 words, using a written prompt.

The text must be produced in the form of a note, message, memo or email
Candidates are given the layout of memos and emails (e.g. to/from/date/subject)
on the question paper, and need not copy this out as part of their answer.

The rubric specifies the reason for writing and the target reader, and bullet points
explain what content points have to be included. Relevant ideas for one or more of
these points will have to be invented by the candidate.

PART 2: This part tests the candidate’s ability to produce a piece of business

correspondence in response to input.

Task type and focus

A piece of business correspondence; this means correspondence with somebody
outside the company (e.g. a customer or supplier) on a business-related matter; the

delivery medium may be letter, fax or email.

The range of functions in the task includes apologising and offering compensation,
making or altering reservations, dealing with requests and giving information about

a product.

Task format

Candidates are asked to produce an extended piece of business correspondence of
between 60 and 80 words. This task involves the processing of a short text, such as
a letter or advertisement, in order to respond to it. A number of bulleted content
points below the text clearly indicate what should be included in the answer. Some
of this information will need to be invented by the candidate.

Where the delivery medium specified for a Part 2 answer is a letter, candidates
need not include postal addresses in their answer. Similarly, where the delivery
medium specified is an email, candidates need not include to/from/subject details.
Although the use of some key words is inevitable, candidates should not 1ift’
phrases from the question paper to use in their answers. They would not receive

credit for the language in these phrases.
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B Preliminary

Listening

PART 1: 3-option multiple choice
This part tests the candidates’ ability to listen for specific information.

Each correct answer in Part 1 receives 1 mark.

A series of eight short conversations or monologues: each heard twice.

The eight questions in this part of the paper are 3-option multiple-choice questions.
For each question, candidates hear a short conversation or monologue, typically
lasting around 15 to 30 seconds. Each monologue or dialogue is repeated on the
recording in order to give candidates a chance to check their answers. The
multiple-choice options may be textual or they may be in the form of pictures,
graphs or diagrams.

In the extracts in Part 1, candidates are being tested on their understanding of

spoken English used in a range of situations and on their ability to extract factual
information.

Alternatively, they may have to identify a trend in a graph, establish the speaker’s
reason for phoning, or identify feelings and opinions. In every case it will be
necessary for candidates to follow the conversation closely.

PART 2: Note completion
This part tests the candidates’ ability to listen for specific information.

Each correct answer in Part 2 receives 1 mark.

Short telephone conversation: heard twice.

This part consists of a short conversation, typically lasting around a minute and a
half, which contains factual information. On the question paper there is a form,
table, chart or set of notes with seven gaps where information is missing.
Candidates have to fill in each of the gaps. The answers may include dates, prices,

percentages or figures. This part has a numerical focus and sometimes there are
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names that are spelled out on the recording; answers to these questions have to be
written with correct spelling.

PART 3: Note completion

This part tests the candidates’ ability to listen for specific information.
Each correct answer in Part 3 receives 1 mark.

Monologue: heard twice.

Candidates hear a monologue. On the question paper there is a sct of notes or a
form with gaps. There are seven gaps to fill in and the answers may be one or two
words. On occasion, the key to one of the gaps may be a date.

PART 4:3-option multiple choice

This part tests the candidates’ ability to listen for gist and for specific information.

Each correct answer in Part 4 receives 1 mark.

Conversation/interview/discussion: heard twice. |

This part, which lasts about 3 minutes, contains a longer listening text Wbich
generally takes the form of an interview, or a discussion between two or possibly
more speakers. There are eight 3-option multiple-choice questions on the question
paper and these are always in a written format. In this part of the Listening
component, candidates are being tested on their ability to understand the gist of a
longer text and to extract detailed and specific information as required by the .
questions. They may also be tested on the speakers’ opinions.
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B1 Preliminary

Speaking

PART 1 : Interview

This part tests the candidates’ ability to respond to questions and to express
opinions. In the first part of the test, the interlocutor addresses each candidate in
turn and asks them questions about themselves and their opinions. The questions
will be slightly different for each candidate, and candidates are not addressed in
strict sequence. In this part of the test, candidates are being tested on their ability
to talk briefly about themselves, to provide concise information on where they come
from and their job/studies. Candidates are then required to perform simple
functions such as agreeing and disagreeing, and expressing opinions and

preferences in the second part of Part 1, which focuses on a business-related topic.

PART 2: Long turn
This part tests the candidates’ ability to sustain a ‘long turn’.

The second part of the test is a ‘mini-presentation’. In this part, each candidate is
given a choice of two topics and has 1 minute to prepare a piece of extended speech
lasting approximately 1 minute. After each candidate has finished speaking the
next candidate is asked which of the bullet points they think is the most important.
In this part of the test candidates are being tested on their ability to sustain their
talk accurately and appropriately.

PART 3: Collaborative task

This part tests the candidates’ ability to communicate with one another, negotiate,
initiate, and respond in an appropriate way. The third part of the test is a
conversation between the candidates. The interlocutor outlines a scenario and
provides prompts in the form of black and white pictures or written text to help the
candidates. The candidates are asked to speak for about 2 minutes. The
interlocutor supports the conversation, as appropriate, and then asks further
questions related to the main theme. In this part of the test, candidates are being
tested on their ability to interact appropriately using relevant functional language
and strategies.
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BUSINESS ENGLISH COMMUNICATION TIME TABLE
) BATCH 1
MONDAY TUESDAY; WEDNESDAY THURSDAY FRIDAY SATURDAY
) FEBRUARY 1 FEBRUARY 4
(3-5PM) (2-5 PM)
Faculty: Tanya M Faculty: SAHANA
TOPIC: READING TOPIC: WRITING
. _ PART 1,2 B PATI 1(E 123)
FEBRUARY 7 FEBRUARY 8
(3-5PM) (3-5PM)
Faculty:RITHESH Faculty: SURESH PS
TOPIC: WRITING TOPIC: READING
PART1 (E45) ~_PART3 _ _
FEBRUARY 14 FEBRUARY 15 FEBRUARY 18
(3-5PM) (3-5PM) (2-5 PM)
Faculty: Deepak RAJ Faculty:Manjunath Faculty: SHREEDEVI
TOPIC: WRITING TOPIC: LISTENING TOPIC: READING
____ PART1(E67). PART 1 PART 6,7
FEBRUARY 21 FEBRUARY 22 FEBRUARY 25
(3-5PM) (3-5PM) (2-5PM)
Faculty: Shiny Faculty: Shruthi K Faculty: SACHIN
TOPIC: SPEAKING Topic: SPEAKING TOPIC: READING
_ PART 1 PART 2(E1 20 - PART 6,7
FEBRUARY 28 MARCH 1 B MARCH 4
(3-5PM) (3-5PM) (2-5PM)
1(’ Faculty: Merlin Faculty: SHILPA Faculty:SHRUTHI K
Topic: Listening TOPIC: LISTENING TOPIC: SPEAKING
PART 2 _ PART3 _ PART 2 (E3 4)
MARCH 7 MARCH 8 MARCH 11
(3-5PM) (3-5PM) (2-5PM)
Faculty:MUDDUKRISHNA Faculty:Deeksha M Faculty: TAHIR
TOPIC: WRITING TOPIC: LISTENING TOPIC: SPEAKING
PART 2 (E123) PART 4 A PART 3
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BATCH 2
MONDAY TUESDAY WEDNESDAY THURSDAY FRIDAY SATURDAY
FEBRUARY 1 FEBRUARY 4
(3-5PM) (2-5 PM)
Faculty:SHRUTHI K Faculty: TAHIR
TOPIC: SPEAKING TOPIC: SPEAKING
PART 1 PART 2 (E 1 2)
FEBRUARY 7 FEBRUARY 8
(3-5PM) (3-5PM)
Faculty:MUDDUKRISHNA Faculty: Tanya M
TOPIC: WRITING TOPIC: READING
PART 1 (E 123) PART 1, 2
FEBRUARY 14 FEBRUARY 15 FEBRUARY 18
(3-5PM) (3-5PM) (2-5PM)
Faculty: SURESH PS Faculty:RITHESH Faculty:Manjunath
TOPIC: READING TOPIC: WRITING TOPIC: LISTENING
\ PART 3 PART1 (E 4 5) PART 1
FEBRUARY 21 FEBRUARY 22 FEBRUARY 25
(3-5PM) (3-5PM) (2-5PM)
Faculty:Deepak Raj Faculty:SHILPA Faculty:SHREEDEVI
TOPIC: WRITING TOPIC: LISTENING TOPIC: READING
PART2(E123) PART 2 PART 4 5
FEBRUARY 28 MARCH 1 MARCH 4
(3-5PM) (3-5PM) (2-5PM)
Faculty: SACHIN Faculty:Deeksha M Faculty: Deepak raj
TOPIC: READING TOPIC: LISTENING Topic: Speaking
PART 6,7 PART 3 PART 2 (E 3 4)
MARCH 7 MARCH 8 MARCH 11
(3-5PM) (3-5PM) (2-5PM)
Faculty:SAHANA Faculty:SHINY Faculty: Merlyn
TOPIC: WRITING TOPIC: SPEAKING Topic: Listening
PART1(E6 7) PART 4 PART 4
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BUSINESS ENGLISH COMMUNICATION TIME TABLE
BATCH 3
MONDAY TUESDAY WEDNESDAY THURSDAY FRIDAY SATURDAY
FEBRUARY 1 FEBRUARY 4
(3-5PM) (2-5 PM)
Faculty: Deepak RA] Faculty:RITHESH
Topic: Speaking TOPIC: WRITING
PART 1 PART1(E123)
FEBRUARY 7 FEBRUARY 8
(3-5 PM) (3-5PM)
Faculty:SHINY Faculty:SHRUTHI K
TOPIC: SPEAKING TOPIC: SPEAKING
PART 2(E12) PART 2 (E 3 4)
FEBRUARY 14 - FEBRUARY 15 FEBRUARY 18
(3-5PM) (3-5PM) (2-5 PM)
Faculty:MUDDUKRISHNA Faculty: Tanya M Faculty: TAHIR
TOPIC: WRITING TOPIC: READING TOPIC: SPEAKING
PART 1 (E45) PART 1,2 PART 3
FEBRUARY 21 FEBRUARY 22 FEBRUARY 25
(3-5PM) (3-5PM) (2-5 PM)
Faculty:SHREEDEV] Faculty: SACHIN Faculty:Manjunath
TOPIC: READING TOPIC: READING TOPIC: LISTENING
PART 3 PART 4,5 PART 1
FEBRUARY 28 MARCH 1 MARCH 4
(3-5PM) © (3-5PM) (2-5PM)
Faculty:Deeksha M Faculty: SURESHPS | Faculty:SAHANA
TOPIC: LISTENING TOPIC: READING TOPIC: WRITING
PART 2 _PART 6,7 PART 1(E6 7)
MARCH 7 MARCH 8 MARCH 11
(3-5PM) (3-5PM) (2-5PM)
Faculty: Deepak RA] Faculty:MERLYN Faculty:SHILPA
TOPIC: WRITING Topic: Listening TOPIC: LISTENING
PART 2 (E123) PART 3 PART 4
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BUSINESS ENGLISH COMMUNICATION TIME TABLE

BATCH 4
MONDAY TUESDAY WEDNESDAY THURSDAY FRIDAY SATURDAY
(3-5PM) (3-5PM) (3-5PM) (3-5PM) (3-5PM) (2-5PM)
ROOM: 411 ROOM: 401 ROOM: 402 ROOM: 403 ROOM: 404 ROOM: 401
FEBRUARY 1 FEBRUARY 4
Faculty: SACHIN Faculty: SHRUTHI K
TOPIC: READING TOPIC: SPEAKING
PART 1,2 PART 1,2
FEBRUARY 9 FEBRUARY 10TH
Faculty:SAHANA Faculty: Tanya M
TOPIC: WRITING TOPIC: READING
PATI1(E123 4) .__PART3 ‘
o FEBRUARY 17 FEBRUARY 18
| ) Faculty: Deeksha M Faculty: SHILPA
TOPIC: LISTENING TOPIC: LISTENING
" PART12 PART 3
FEBRUARY 20 FEBRUARY 25
Faculty: SHREEDEVI Faculty: TAHIR
TOPIC: READING TOPIC: SPEAKING
PART 4,5 . PART 3
FEBRUARY 28 MARCH 4
Faculty: Faculty: Deepak Raj
MUDDUKRISHNA Topic: writing
TOPIC: WRITING Part2(E123)
PART1(E567) ;
MARCH 8 MARCH 11
Faculty: SURESH Ps Faculty: Manjunath
TOPIC: READING TOPIC: LISTENING
PART 4
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PART 6,7
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BUSINESS ENGLISH COMMUNICATION TIME TABLE

BATCH 5
MONDAY TUESDAY WEDNESDAY THURSDAY FRIDAY SATURDAY
(3-5PM) (3-5PM) (3-5PM) (3-5PM) (3-5PM) (2-5PM)
ROOM: 417 ROOM: 413 ROOM: 414 ROOM: 416 ROOM: 412 ROOM: 402
FEBRUARY 1 FEBRUARY 4
Faculty: Rithesh Faculty: Merlyn
Topic: reading TOPIC: LISTENING
Part1 2 PART 1,2
' FEBRUARY 9 FEBRUARY 10
Faculty: Rithesh Faculty: Deeksha M
TOPIC: WRITING - TOPIC: LISTENING |
PART1 (E1234) PART 3
ﬁ 2 FEBRUARY 17 FEBRUARY 18
Faculty: Sahana Faculty: Suresh PS
TOPIC: WRITING TOPIC: READING
' Part1(E567) PART 3
FEBRUARY 20 FEBRUARY 25
Faculty: Sachin Faculty: Tanya M
TOPIC: READING TOPIC: READING
PART 4,5 | Part 6,7
FEBRUARY 28 MARCH 4
Faculty: Tahir Faculty: Muddukrishna
TOPIC: SPEAKING TOPIC: WRITING
PART 12 PART 2 (E 123)
| - MARCH 8

Faculty: Shilpa
TOPIC: LISTENING
PART 4

MARCH 11
Faculty: Shiny
TOPIC: speaking

PART 3
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Business English Communication Trainer List 2016-17

Department of ECE

Mr. Deepak Raj
Ms. Shruthi Kumari
Ms. Tanya Mendez
Mr. Sachin K

Ms. Shreedevi S

G195 L N~

Department of CSE

Ms. Merlin M

Ms. Deeksha M
Mr. Rithesh Kumar
Tahir

= g

Department of ISE

Sahana Shetty

Department of Mechanical Engineering

1. Muddukrishna Shetty
2. Suresh PS
3. Manjunath Naik

Department of Civil Engineering

Shilpa

Department of MBA

Shiny Joseph
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Report

Business English Communication classes were conducted for MBA and Engineering students
from 1% February 2017. There were total 182 students registered for the Business English
Communication programme. Mainly focusing on enable students to communicate effectively and
appropriately and use English effectively in the business world. For students in the corporate world
English language plays major importance. To communicate globally in the effective way students

need to be well versed with English language.

QOutcome:

1. Students have clear awareness of correct usage of English Grammar in writing and speaking.

o

Students have improved their speaking and writing abilities.

73]

Students are able to write short messages in English precisely.

Students were able to communicate effectively in English.

Photos of the Classes conducted
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Attendance - Business English Communication
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BHAKTHIVEDANTA ACADEMY FOR CULTURAL AND CHARACTER EDUCATION

Personal Holistic Cdmpetence

Advance Course

BACCE, Bhakthivedanta Academy for Cultural & Character Education which is
conducting a 'Foundation Course in Personal Holistic Competence' for the first
year Engineering students of Alvas Institute of Engineering Technology for
about two years, plans to have a ' Advance Course in Personal Holistic
Competence ' The proposed course is for each of the ten batches of the first
years and is of fifty hour duration. the details of which are captured below.

Lanquage Proficiency
Verbal Syllabus

Subject Verb Agreement: Basic rules of sentence structure, Usage of singular
and plural, Usage of appropriate verb, Introduction to phrases, Construction of
Simple sentences and Compound Sentences, Introduction to parts of speech
Duration : 3 hours

Tenses : Identification of tenses, Past tense, Present tense, Future tense,
Indicators of tenses, Introduction to verb tenses, Past perfect, Past progressive,
Past perfect progressive, Present perfect progressive, Future perfect, Future
progressive ‘

Duration : 3 hours

Articles : Introduction to articles, Exploring the usage of ‘a’, ‘an’ and ‘the’,
Golden rules of articles, Differentiating between definite and indefinite articies,
Understanding the exceptions of definite and indefinite articles

Duration : 3 hours

Vocabulary builder - Getting off a good start: How to test your present
vocabulary, how to start building your vocabulary, how to talk about personality
types, how to talk about doctors, how to talk about various practitioners, how to
talk about science and scientists, how to talk about liars and liars. Each of these
sessions includes origin of words and related words, Etymology, tools to assess
and follow up the progress.
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Duration : 3 hours

Writing Skills 1: Sentence Formation, Punctuation, Avoiding Cliché, Different
Types of Writing Formats, Importance of Writing Skills, Formal and Informal
Style of Writing

Duration : 3 hours

Sentences: Introduction to simple and compound sentences, Techniques to
build simple and compound sentences, Rules for constructing a complex
sentence, Introduction to punctuation, Introduction to active and passive voice
Duration : 3 hours

Preposition: Introduction to prepositions, Importance of usage of prepositions,
Rectifying common errors in context to using preposition, Right usage of
common prepositions like in, on, under, behind, below etc. Conjunctions:
Introduction to conjunctions, Understanding the importance of usage of
conjunctions, Usage of different conjunctions in a compound sentence,
Understahding the meaning of conjunction like yet, since, until, however, but
etc.

Duration : 3 hours

Vocabulary builder - Gaining increased momentum

How to talk about actions— Verbs that accurately describe human activities,
excursions into expressive terms good and evil, doing saying, wishing and
pleasing. how to talk about various speech habits— words that explore in depth
all the degrees and kinds of talk and silence, how to insult your enemies—
terms for describing a disciplinarian, toady, dabbler, provocative woman, flag-
waver, possessor of a one track mind, free thinker, sufferer from imaginary
ailments, various manias and phobias, how to flatter your friends— terms for
describing friendliness, energy, honesty, mental keenness, bravery, charm,
sophistication ,etc.

Duration : 3 hours

Writing Skills 2 : Format for e-mail writing. Format for Letter Writing. So:ic
common errors. .Creative Writing. Blog Writing
Duration : 1 hours '

Vocabulary builder - Finishing with a feeling of complete success.

How to talk about common phenomena and occurrences— Words for poverty
and wealth, direct and indirect emotions, not calling spade a spade, banter and
other light talk, animal like contentment, homesickness and different kind of
secrecy. Excursions into terms expressive of goodness, of hackneyed

64
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phraseology, of human similarity to various animals, of kinds of sound, etc.
How to react to the new words you meet in your reading.
How to talk about what goes on - Verbs that show exhaustion, criticism, self-
sacrifice, repetition, mental stagnation, hinting, soothing, sympathizing,
indecision, etc. How you can increase your vocabulary by picking your friends
brains.
How to talk about a variety of personal characteristics: Adjectives that
describe insincere humility, dissatisfaction, snobbery, courtesy to women,
financial embarrassment, sadness, etc. How increasing your vocabulary has
begun to change the intellectual climate of life.
Duration : 2 hours '

e Total number of hours =27 hrs.

The above course outline is more of a run of the mill pattern. Let us look from a
different perspective.

e News papers
Everyday - Random members will be called onstage and asked to share at

least five items from the day's news paper else ..................
e Documentaries (technical & non technical)

Every week either the students get to watch a documentary or a movie.
these documentaries may be about sci-fi or eminent personalities or
incidents in the world history.. we will have a collection of all of these

but a serious environment is required for digestion.

e Movies

Every week we will have an inspirational movie shown to the students.
Hostelites & localites logistics have to worked out. But a very effective

way to impart English in the masses.

e Novels

214



Every month a short novel will be given to a team in the class. we will try
to utilize the present stock of books in the library. At least 15 unique
novels per class. we can do this activity till the 2nd internals and then

close it down.
Magazines

Every week they need to browse through a magazine .. we could have
two reading sections for the first years. ( nxt to the deans office and

symmetrical to that - a reading lobby - newspapers and magazines)

Cartoons

comics

Group discussions

Current typical interview topics will giv.e'them the required confidence..
last semester we introduced this in the BACCE - PHC course .. it was a
great inspiration for many.

Sharing ideas

Last 4-5 min of our session is reserved for students to shell out their ideas

/ plans /weird thoughts .... a very interesting thing

Games
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ALVA’S INSTITUTE OF ENGINEERING & TECHNOLOGY

Shobhavana Campus, Mijar, Mocodbidri, D.K - 574225
Phone: 08258-262725, Fax: 08258-262726

REPORT ON ENGLISH PROFICIENCY CLASSES BY BACCE
FOUNDATION 2016-17

02-06-2017
INTRODUCTION

Language lab is essential to improve theé linguisfic and phonetic skills of the

students. Students gain the skills through audio ard visual systems.

OBJECTIVE

The importance of the English language cannot be mitigated even if so desired. It is
almost necessary that a learner has a good command over the language to allow him
. overall success in life. The enhancement of the English lab among students lies with
the institution along with the efficient teachers an institute can make arrangements

to set up a good digital English language lab for the Is‘t_udenrts. A

IMPORTANCE OF ENGLISH IN TECHNICAL FIELD:

English language labs are designed to provide the students with the strong platforms
for the practical training in the language. The Basics aim of the language lab is to
improve speaking, listening & reading skills of the students.

Language proficiency course was conducted by Bhakthivedantha Academy for
Cultural and Character Education (BACCE) from 04-08-2016 to 16-05-2017 as per
the time table. The important topics covered.include Verbal syllabus, verb agreement,
- tenses, articles, vocabulary builder, wrifcing skills to develop communication, writing
and presentation skills. The classes'we;re atfended by 495 students of 1st year B.E.
regularly.
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Figure 1: Language proficiency class by BACCE foundation
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ENGLISH PROFICIENCY CLASSES BY BACCE FOUNDATION
MONTH: AUGUST 2016 - MAY 2017

MONDAY | TUESDAY | WEDNESDAY | THURSDAY | FRIDAY | SATURDAY
SECTION A
(3-5PM)
SECTION B
(3-SPM)
SECTION C
(3-5PM)
® SECTION D
(3-5PM)
SECTIONE
(3-5PM)
SECTION F
(3-5PM)
SECTION G
(3-5PM)
SECTION H
(3-5PM)
& SECTION I
(3-5SPM)
SECTION J
(3-5PM)

D ACADEMICS

(BASAVARAJU B)

P
PRINCIP‘H"
ghva’s Institete of Engg. & Technology,
Wijer. MOODBIDRI - 574 225, D.K
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ENGLISH PROFICIENCY CLASSES BY BACCE FOUNDATION 2016-17

ATTENDANCE SHEET - A SECTION
ROOM NO: 401
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24% November 2016
J

:10.:, ghantharam Kamath,

fnance Officer,
laf‘uva's Education Foundation,

MOODBIDRI-674225.

Sir,
suB: Release of Remuneration towards BACCE-PHCF course...Reg.

BACCE, Bhaktivedanta Academy for Cultural & Character Education had conducted a Personal
Holistic Competence Foundation cours

e for first year B.E., Physics Group students as per the
schedule mentioned below:

1. Classroom sessions

Number of Number of Number of
r B \ sessions Date sessions P sessions
. 02
04-10-16 05 131016 | (Combined 99972016 | 03
session of 2
hours)
| 05-10-16 | 05 19-10-16 05 15-11-2016 03
| 06-10-16 | 05 02-11-2016 02
| Total number of sessions=30
[ Total number of sessions 30
r Remuneration per session INR 2500.00
[ Remuneration | __INR 75,000.00

2. Faculty Development Program (FDP)

[ Date [ No. of Sessions
| 26-10-2016 - 01
[ 27-10-2016 01
28-10-2016 01
Total number of sessions 03
Remuneration per session INR 3500.00
[— Remuneration INR 10,500.00

Total remuneration (1+ 2)=INR 75,000.00 + INR 10,500.00 = 85,500.00

This is for your kind information and needful.

Thanking You,

Yours faithfully,
2 -~

Dr. BASAVARAJU B.

Dean (Academics)

dance Sheet
E regarding the remuneration
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