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Department of Business Administration (MBA

Minutes of the Meeting

Certification Programmes

Date: 1% July 2019

1. Department Faculty, HOD discussed the various certification Programmes

i) Working with Microsoft Office 2013

ii) Communicative English

iii)  Advanced Diploma in Payroll, Tally, GST, and Accounts
2. Analyzed the weaknesses of students in different areas

3. Based on the analysis in the meeting it was decided to conduct following certification

programmes
1) Microsoft Office 2013

4. Minutes copy has sent to Principal and Management for the final approval
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To,

The Principal

AIET, Moodbidri
Respected Sir,

Sub: Approval for organizing Certification course on Working with Microsoft Office
2013

With reference to the above subject, I would like to inform you that the department is
planning to conduct a Certification Program on Working with Microsoft office 2013

from 28" October 2019 to 6 March 2020.

I would like to request you to grant us permission for the further proceedings.

Thanking you
A0
Dean M nejpal
DEAN PRINCIPAL
Dept. of Business Administrati [iva's tastituie of Ingg. & Technalogy,
Alva's Institute of Engg. & Tech (ijar. MOODEIURI - 574 225, D.K.
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Circular

The Department of Business Administration is happy to announce that the
dcpartment is organizing a Certification Program on “Working with Microsoft Office
2013” from 28™ October 2019 to 6 March 2020 in association with NIIT, Mangalore.

In this regard, it is hereby informed to all the registered students to attend the course

as per the schedule.
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Dean MBA
DEAN
Dept. of Business Administration
Alva's Institute of Engg. & Technolon
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Registered Students list for the Certification Programme

SLNo. | USN Names

0 4AL19MBAO1 Aishwarya P

2. 4AL19MBA02 Akhila Rai

3. 4AL19MBAO3 Anilkumar M

4. 4AL19MBA04 Annapoorna P

3. 4AL19MBAOS Anushree H S

6. 4AL19MBA06 Arjun BR

7. 4AL19MBAO0O7 Arpitha H S

8. 4AL19MBAO0S Arunkumar N

9. AALISMBAOY | A cpith Shetty K

10. AALIIMBAIO | & chwini Kumari
11. 4AL19MBAI11 Ayona

12. 4ALI9MBAI12 | Bindu S Reddy

13. 4ALISMBAI3 Chaithanya Kumar Shetty
14. 4AL19MBA14 Dayananda

15. 4AL19MBALIS Dheeraj

16. 4ALI9MBA16 Fredin Sebastian
17. 4ALI9MBALT | 5 g Poornachandra
18. 4ALI9MBAI18 GelintaTheres

19. 4ALISMBAIY | Geson Arron Lobo
20. AALISMBA20 | yemanthakumara
21. 4AL19MBA21 Jagan T J

22, 4AL19MBA22 Jayakumar Jain

23. 4ALIOMBA23 | yo.vitha

24. 4AL19MBA24 Josline Cardoza
25. 4AL19MBA25 Jyothi

2. 4AL19MBA26 Kajal

27. 4ALISMBA27 Kavanashree H R




4AL19MBAZ28

28. KeerthanaJingade J
29. AALIOMBAZ9 | krithikumari S

30. 4ALIOMBASD | | sthesh Kumar M N
31. 4ALIOMBASL || avinia JoshalDcosta
32. 4ALISMBA32 | | ekhana R V

33. 4ALIOMBAS3 | padhushree K L

34, 4ALIOMBA34 | \1ahalakshmee

35. 4AL19MBA35 Mallika

36. 4ALIOMBASG | \uhammed Jaseem K
37. 4AL19MBA3Y Narasimharaja K

38. 4AL19MBAS3S Narayanaswamy G H
30, AALIOMBA39 | \jikita Ashok Algerikar
40. 4ALIOMBAA0 | Njireeksha Jain

41, AALISMBAAL | Njisarga Jain K B

42. AALIOMBAAZ | Njisarga V P

43, 4AL19MBAA43 Pavan K P

44, 4AL19MBA44 Pooja B R

45 4AL19MBA45 Pradeep S

46. 4ALIIMBA46 Prajwal Joel Dsouza
47. 4ALISMBAAT | prathish

48. 4ALISMBAA8 | pregthesh L Kotian
49, 4ALIIMBA49 Priyanka Revanakar
50. 4ALISMBASO | pnithkumar K B

51. AALIIMBASL | Raghika Bhat M

52. 4ALIIMBAS2 Raghavendra Kulaakarni
53. 4ALIIMBAS3 Rajashree T

54, 4ALISMBAS Rajesh Dias

55. AALIOMBASS | Rakshith

56. 4ALIIMBASE | Rakshithakumari

57. 4ALISMBAST | panjitha O

58. 4AL19MBAS8 | Rashni

59. 4ALISMBASY | Ravishankar A S

60. 4ALISMBAGBO | Reema Venisha Mendonca
61. 4ALISMBAGL | Roghel Pinto

62. AALIIMBAGZ | g prathiba

63. 4AL19MBAG3 Sagar D




4AL19MBAG4

64. Sahana

63. 4ALIIMBAGS SankethDevadiga

” 4ALI9MBAG6 | g

67. AALIOMBAGT | gharan Shetty

68. AALIOMBAGS | gpety Krithi Krishnakumar
69. 4ALIIMBAT0 | g oddha S P

10, 4ALIOMBATI | gy

71. 4ALISMBA72 Sinchana B

- 4ALIOMBAT | 5 oumyaNayak

- 4ALIOMBATA | g) oo

74, AALISMBATS | g\ 4arshan Bhatta S V
- 4ALISMBAT6 | g 0

. 4ALISMBA77 | Tpami

77 4ALISMBAT8 | corthesh H S

-8 4ALI9MBATY | o pit v

79 AALIOMBABO | varshitha V Shetty
<0 4ALISMBAST | varun Kari

a1 4ALISMBAS? | vioechNayak

% 4ALISMBAS3 | vitpvam

83 4ALISMBAB4 | y;ihwith S Puthran

AL

Deay M

Dept. of Business Administration
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Report of the Event

The department of Business Administration has organized a 35 hours certification
program on “working with Microsoft Office” 28" October 2019 to 6 March 2020 in
association with NIIT, Mangalore. It helped the students to well verse in Microsoft office

2013 and helped to gain more knowledge on computers.
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ALVA'S INSTITUTE OF ENGINEERING & TECHNOLOGY

o, MOODBIDRI
%@? A Unit of Alva's Education Foundation®
i (Affiliated to VTU, Belagavi and Approved by A.L.C.T.E., New Delhi)
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PG DEPARTMENT OF BUSINESS ADMINISTRATION

I Certificate "R

This is to certify that Mvr./Ms.........c......ccccee... has attended
the certification course “Working with Microsoft Office 2013”

during the perviod 9*h September 2019 to 18" march 2020

Organized by MBA Department in association with NIIT,

Mangalovre.
Mr. Johnson Fernandes Prof. Dr.Claret Mendonce Dr. Peter Fernandes
Coordinator Head of the Department Principal
PG Department of Business AIET Moodbidri

Administration
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Alva’s Institute of Engineering and Technology, Mijar,
S Moodbidri, Dakshina Kannada
PG DEPARTMENT OF BUSINESS ADMINISTRATION

FEEDBACK FORM

CERTIFICATE COURSE
On
“Working with Microsoft Office 2013”
2019-2020

For the following areas, please indicate your rating from 1 to 5:
1=strongly Disagree 2=Disagree 3=neither agree nor disagree 4=Agree 5=strongly Agree

SN Topics 112131415

K/
©)

£l
R

4

A. | Content

1 The depth of the course content is adequate to have significant learning
outcomes

2 The content of the syllabus is sufficient to bridge the gap between industry
and academics

3 The course syllabi taught have a good balance between theory and
application

4 Completely mastered the use of Microsoft Office 2013

5 Able to work more efficiently on my own than before
| B Presentation I I

6 Instructor’s knowledge

7 Instructor’s presentation style
8 Instructor covered material clearly
9 Instructor responded well to questions

10 | Instructor facilitated interactions among participants well

C. How could this Certificate Course be improved?

D. Any other comments or suggestions?

E. Overall, how would you rate this Certificate Course?

Poor Good

Neither Good Nor Poor Excellent




Alva’s Institute of Engineering and Technology,
Mijar, Moodbidri, Mangalore

ILVA’S POST GRADUATE DEPARTMENT OF BUSI NESS ADMINISTRATION

Educaton Foundation®

REPORT ON OUTCOME OF CERTIFICATE COURSES CONDUCTED IN THE
YEAR 2019-20

ADVANCED DIPLOMA IN PAYROLL, TALLY, GST, ACCOUNTS”-9.09.2019 TO
18.03.2020

1. Students were familiarised with the preparation of Financial Statements using TALLY
software.

b9

- Students were introduced to the calculation of IGST, CGST and SGST and its payments.

(V3]

- Students learnt the concept of supply and its various types.

WORKING WITH MICROSOFT OFFICE COURSE” -28.10.2019 TO 6.3.2020
1. Students were able to prepare professional documents using Microsoft word.
2. Students were able to develop workbook and print workbook contents.

3. Students prepared PowerPoint presentation using variety of designs and patterns.

—
/BEAN e INCIPAL
f Business Administratio <
A“?;z"'““gm“"e v “10°s Institute of Engg. & Technology,

MIJAR - 574 225 Mijor. MOODBIDRI - 574 225, DK
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