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Introduction  

A bill of exchange can be either bills receivable or bills payable. When a drawee accepts a bill and sends it back to the drawer, it 
becomes a bills receivable to the drawer as money is receivable on the bill. Therefore, it becomes an asset to him. On the other 
hand, it becomes a bills payable to the drawee if money is payable by him on the bill, in which case it is a liability for him. 

 

The Purpose/Benefits of Outstanding's 

Bill wise used to maintain Outstanding reports of customers and suppliers. Tally ERP 9 helps to maintain & track Accounts 
RECEIVABLE and Accounts PAYABLE based on every bill 

 Helps to keeping track of receivables 
 Identifying in planning cash flow 
 Identify age wise and billwise based on over due date or bill date. 
 Ability to email reminder letters for all Outstandings in a single click 
 View contact details of the party through Outstandings report.  
 Clear multiple bills of a party in one shot through Bill settlement. 
 Identify contact details of Party 
 Outstanding Ageing Analysis 

 
 

Outstanding Management 



3 

Introduction 

A Cost Centre is any unit of an organisation to which transactions (generally, revenue) can be allocated. When only costs or 
expenses are allocated to these units, they are referred to as Cost Centres. When profits are also allocated to these units, they 
become Profit Centres. You can now obtain a Profit and Loss account of each such Profit Centre. 

The Purpose/Benefits of Cost centres 
 Accumulation of all transactions for particular cost centre 
 Cost Centre break-up of each transaction as well as details 
 Cost Centre/Category break-up transaction wise 
 Two dimensional report using Cost categories 
 Cost Centre/Category Comparison Report 
 Compare Budget vs actuals for each cost centre 

 
 

Cost Centres & Categories 
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Introduction 
It is a method of costing which is used when the work is undertaken as per the customer’s special requirement. When an Inquiry 
is received from the customer, costs expected to be incurred on the Job are estimated and on the basis of this estimate, a price is 
quoted to the customer. Actual cost of Materials, labour and overheads are accumulated and on the completion of Job, these 
actual costs, are compared with the quoted price and finally profit and loss on it is determined. 

The Purpose/Benefits of Job Costing 
 To determine the true cost for each job broken down by locations 
 To determine the revenue and expenditure and therefore the profit associated with each job 
 To track overhead costs by allocating them for each job 
 To identify loss on projects at an early stage 
 To identify Stage-wise billing/collection for customers 
 Generate Material Consumption summary 
 Generate Material consumption stock summary 
 Identify Project wise analysis 
 Comparative Job report 
 Project wise - Godown summary  
 

 

 

Job Costing 
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 Banking Module has been enhanced in Tally.ERP 9 to simplify the overall banking experience. The user to operate 
the banking related operations , such as Printing Cheques (pre-Configured), BRS (Bank Reconciliation Statement), 
Printing Cheque/Cash Deposit Slips, printing Payment Advices, managing Cheques, Import Bank Statement for Auto 
BRS, etc. 

 Every Business will involve transacting with their bank on an ongoing basis. There will be deposits, withdrawals, 
issuing of cheques to vendors so cheque book management , payment advices are very essential. 

 Transaction with Vendors and customers need to be reconciled so that all receipts and payments recorded in books 
of accounts of the company actually matches with the Bank Statement. 

 Types of transaction with the bank include Cheque, Electronic Cheque, Electronic DD/PO, Inter Bank Transfer,   
Same Bank Transfer based on the requirement. 

 A single bank amount can also be allocated to multiple transaction types such as Cheque, Electronic Cheque, 
Electronic DD/PO, Inter Bank Transfer, Others and Same Bank Transfer based on the requirement. 

 

Banking 
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 Allows user to configure cheques for banks using sample formats provided, which come along with images. 

 Supports multiple Cheque formats for a single bank. 

 Allows user to print the pending or already printed or the required cheques continuously from a single screen. 

 Also allows user to update the cheque details and have track of cheques to be printed, of a selected or all banks. 

 Configurations can be stored on Tally.NET Server for easy maintenance and update. 

 

Cheque Printing 
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 Allows user to configure cheque number ranges for Auto cheque numbering based on cheque range. 

 Duplicate cheque number validation 

 Report for cheques issued (like the issue log slip in the cheque books) 

 Inventory of cheques available (not used) 

 Stale/cancelled cheque management 

 Filters based on Cheque range 

Cheque Register 
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Deposit Slips: 

• Bank-wise Cash Deposit Slips for the Cash being deposited can be generated automatically along with cash 
denominations. 

• Cash Deposit Slips that are required to accompany Cash that is being deposited to the Bank can be generated 

automatically along with cash denominations. 

Payment Advice: 

• The payment advice sent to the suppliers / other parties along with the cheques/other instruments may be 
generated quickly from the voucher itself. 

Deposit Slip and Payment Advice 
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 Bank reconciliation explains the difference if any between the bank balance shown in an organization’s bank 
statement and the corresponding amount shown in the organization’s accounting records, on a particular 
date.  

 Reconciliation is done so that the Bank statement and Organization books reflect the transactions. 

 Manually record or automatically carry forward any un-reconciled bank transactions from the current year to 
the subsequent year (as opening BRS).  

 Manual Reconciliation is also possible by feeding the instrument number and date and reconciling all the 
transactions. 

 More than 100 bank statement formats are handled making a complex subject as reconciliation very easy and 
manageable in Tally. 

 Reconciliation can be done for each instrument rather than the entire voucher. 

 Unseen items in the bank statements such as bank charges, interest paid etc., can be captured in a new 
voucher without discarding the BRS in progress. 

 

Bank Reconciliation 
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A Post-Dated Cheque (PDC) is a cheque that the recipient can encash on a future date. 

In business transactions, it is often a practice to use Post-dated cheques for payments at a future date. While recording the 
issue/receipt of such cheques, it is essential to keep a track of its realisation and thus reconcile with bank records. 

 You can manage all the receivables/payables considering the impact of receipt/ issue of post-dated cheques along with 
real time accounts. This will aid you to plan your cash flows. 

  You can eliminate the need for additional transactions at the time of realisation. 

  Avoid delay in revenue realisation by presenting the PDCs in time. 

 You can track post-dated cheques from the cheque register. 

 You can link the PDC to a generic bank ledger 

 You can opt to include post-dated transactions in MIS reports such as Cash Flow and Funds Flow Statements. 

 view reports with actual values, or values that include post-dated cheques 

 Generation of party-wise as well as consolidated PDC outstanding reports. 

 Record the PDC receipts to a notional bank, in case you are not sure about the bank 

 

 

Post Dated Cheque Management 
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Many Organizations have transactions in more than one currency. Such transactions have to be recorded either in the base 
(home) currency or in the foreign currency. If the transactions are recorded in home currency, the rate at which the foreign 
currency is exchanged should be recorded as well. At times you need to record the transaction in the foreign currency itself when 
you maintain the balance of the concerned account in foreign currency.  

 Tally.ERP 9 makes it easy to manage multiple currencies, automatic calculations of exchange rates, automatic conversion 
of any currency used to record a transaction to the currency of the account, etc. 

 Specify Standard buying and selling rate at ease. 

 Identify forex gain or loss for each transaction. 

 Define Rates applicable for foreign exchange on daily reports and view reports accordingly. 

 View financial reports in Base currency and foreign currency. 

 Viewing of reports in different currencies. 

 Pay and receive payments in a vendor’s or customer’s currency 

 Filter Forex details/Transactions in ledger report. 

 

 

 

 

 

Multi Currency 
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Budgets and Controls 

A budget helps to refine goals and use funds efficiently. It provides accurate information for evaluation of financial activities, 
aids in decision making and provides a reference for future planning. 
 
Multiple budgets can be created for specific purposes in Tally.ERP 9. Budgets for Banks, Head offices, Departmental budgets like 
Marketing Budgets, Finance Budgets, and so on, can also be created. The Budgeted figures in Tally.ERP 9 can be compared with 
Actual figures and variance report can be generated. 
 
 Tally.ERP 9 makes it easy to manage budgets for Groups, ledgers and Cost centres. 
 Configure Budgets on  

• Net Transactions 
• Closing balance 

 Identify the Budget report with Actuals v/s Variance 
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Company Logo 
Tally.ERP 9 provides the capability to print and generate exclusive reports and documents with your company’s logo, 
which will add to their value and render a unique identity to each official document. 
 
You can print the company logo on the prescribed documents by copying the logo file to the same path (as mentioned 
on the server) on the remote computer. 
 
As of now, the logo can be printed on the following documents: 
• Sales invoice 
• Delivery note/challan 
• Debit note 
• Credit note 
• Outstanding receivables 
• Reminder letters 
• Pay slips 
• Purchase orders 
• Receipt vouchers 
• Confirmation of accounts notes  
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