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ABOUT VTU, BELAGAVI

Visvesvaraya Technological University is a collegiate

public state university in Karnataka State, India. It was Alva’s Institute of Engineering and T‘?Chn()lo
established by the Government of Karnataka. The (AIET) offers an MBA degree affiliated to

university is named after M. Visvesvaraya from isvesvaraya Technological University (VTU),
Karnataka, the only engineer to be awarded a “Bharat JHSET e\ M (RS 10 (SSRGS e (ol 01111 (¢ BRVDoT0) 1 d 1 1S3y
BT R O 1= L e G 1 ) N2V IR B L il eV Ellundergraduate degree and specialize in emerging
Sangama, Belagavi is the headquarters of VTU. [s]iSe(oN i (=1 ( TN s T-0 8310 (e) s WRECT0 0o o L =Y { (<) 6 (VoA Kol
Additionally, the university has three regional centers in Jo{INcIRa gL BETTSSIR to R : 1.l o) W (eE:Te (I nd a3 108 o) (IR Vol
Bangalore, Gulbarga and Mysore. VTU is one of the [QRz iV 1ale)s Ie) SR To IR F: MR 111 K1) (IS L WD) W ISR IO &
largest universities in India with 212 colleges affiliated [foStsEezssssirtd oot T -V AT s at B et e te|
(R R BEVR DT CREVERIVARU RN E MR LYALU -« hands its course offerings and electives to make
undergraduate students and 12,666 postgraduate he nrafaccinnal deoree flavihla: whila adherino tnl

students. The university encompasses technical and : : : :
management fields which offer 30 undergraduate and he business curriculum and skills prescribed by

71 postgraduate courses. It has around 1800 PhD
candidates. VTU has 13 QIP centers and 17 extension
centers in its affiliated colleges offering postgraduate
courses. It has around 2,305 departments recognized as ABOUT Microsoft Office 2024 COURSE
research centers which are spread across its affiliated
institutions in cities of Karnataka.

AIET, MOODBIDRI

Alva's Education Foundation (AEF) established in
1995 with the vision of our Chairman Dr. M. Mohan

After the completion of course students will be able
to create and Manage Professional Documents

Alva has succeeded in making Moodbidri, an
Educational hub in the South Canara Region, with more
than 25000 students pursuing various courses ranging
from primary school to post-graduate courses in social
sciences, pure sciences, engineering and management.
There are 21 institutions functioning under the Alva's
Education Foundation.

Alva's Institute of Engineering and Technology,
Moodbidri is a Premier Engineering Institute of Alva's
Education Foundation, established in the year 2008. The

college is accredited with NAAC A+ in the month of

January 2023. The college is certified to the ISO 9001:
2008 standards. The
education in five under graduate programs in

Engineering- Computer Science, Civil, Electronics &

Communications, Information Science, and Mechanical

Engineering- Three Post Graduate programs- Master of

Technology in Thermal Power Engineering, Computer
Science & Engineering, VLSI Design Embedded System
and Master of Business Administration.

institute offers top quality

Using Word.

Present and Manage Data Effectively Using excel
create and Manage Presentations Using office
PowerPoint.

Students will be able to manage accounting,
Inventory, Banking, Taxation, and Payroll with the
help of Tally Prime.

COURSE CONTENT

1. Working with an Excel with data tools and
working with formulas.

2. Introduction to Tally Prime and Introduction
to GST.

3. Introduction to Microsoft Advance excel and

use of Conditional formatting.

4. Creating and managing presentation using

Power Point

5. Report checking using Tally Prime.

Modules

Working with Microsoft Excel
Working with Microsoft Advance

Excel
Working with Tally Prime

TRAINER

KEONICS Training Academy, Moodbidri
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