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TRAINING AND PLACEMENT DEPARTMENT
Date: 11-03-2023
To
The IQAC Chairman
Alva’s Institute of Engineering and Technology
Mijar - 574225
Respected Sir,

Sub: Permission to conduct Language and Communication class from Aerodynamics Academy

I hereby kindly request you to grant us permission to conduct a “Language and Communication
class from Aerodynamics Academy for 54 hour session starting from March 15th, 2023 onwards for I year
MBA students.

Resource Person Topic Duration Date
Mrs. Shobha Rao,

Lawyer, Corporate Trainer,

Aerodynamics Language and 15-03-2023
54 Hours

Mrs. Deborah Lobo Communication Onwards

Freelance Communication

Trainer

Thanking you.

1s sincerely
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CIRCULAR

. and
It is hereby informed to you to announce it to all the I Year MBA students that Language

Communication class from Aerodynamics Academy will be starting from 15 March 2023 onwards.

Kindly prepare the time table. 30 students will be trained in 4 batches.

The training schedule is as below:

Day Batch 1 & Batch 2 — A SECTION | Batch 1 & Batch2 — B SECTION
Monday
Wednesday 08:50am — 10:50am 11:00am-01:00am
Friday
Details of the trainer:
L Resource Person Topic Duration Date T
Mrs. Shobha Rao,
Lawyer, Corporate Trainer,
Aerodynamics Language and 15-03-2023
Mrs. Deborah Lobo Communication >4 Hours Onwards
Freelance Communication
Trainer ‘J\J\

Copy to
e MBA HOD

= Notice Board

® Class Circulation
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CIRCULAR

It is hereby informed to all the I Year MBA students that Language and Communication class from

Aerodynamics Academy session will be starting from 15% March 2023 onwards.

The training schedule is as below:

Day Batch 1 — A SECTION Batch 2 — B SECTION
Monday
Wednesday 08:50am — 10:50am 11:00am-01:00am
Friday

Details of the trainer:

Resource Person

Topic

Duration

Date

Mrs. Shobha Rao,
Lawyer, Corporate Trainer,
Aerodynamics
Mrs. Deborah Lobo

Freelance Communication

Trainer

Language and

Communication

54 Hours

15-03-2023

Onwards

Kindly follow the time table.

Copy to
=  Notice Board
= (Class Circulation
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SYLLABUS FOR LANGU
AERODYNAMICS ACADEMY

AGE AND COMMUNICATION

Detailed Course Plan

Batch Number: A

ADMINISTRATION

CLASS FROM

]

Batch Timings:-

Hoursl

Module

Unit Name

ession

2

English Communication
(27 Modules Breakup)

Grammar- Nouns/Pronouns
Grammar-Verbs

Activity - Sentence and Passage writing

Grammar-Adjectives

Grammar- Adverbs/Preposition

A

NN oo

Grammar- Articles

Grammar- Conjunction/lnterjection/ Degrees of

Comparison

[

N

Revision Session (Grammat) class test

Email Etiquettes

Activity - Class Skit

Formal letter writing

Essay Writing

Activity - Impromptu Speech

Activity - Pictionary Game

Comprehension

Idioms, Silent Letters and Punctuations

Activity- Newspaper Reading

Tenses- Present, Past, Future

Group Discussion

Debate

Role Plays

[ PSS N [ S N Y UG U NG PSS PG RS PO 19

N e aIvIN NI NS N

and Antonym

Homonyms, Homophones, Homographs/Synonym

(=

Revision and doubt clearing session

Final Module Written Exam 100 Marks

TOTAL SESSIONS
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TIME TABLE - SECTION A
w.e.f:15.03.2023
ACADEMIC YEAR | SCHEME SEM SECTION ROOM NO CLASS COORDINATOR
A MBA-111 Mr. Johnson Fernandes
2022-23 2022 |
MBA-112 Mr. Guruprasad Pai
8:50am to | 9:50amto | 10.40 AMto| 11.00 amto 11.50 amto | 12.40 pmto | 1.40 pmto |2.25 pm to 3.10| 3:20pm to 04:05pm to
Time 9:50am | 10:40am | 11.00 pm 11.50 am 12.40 pm 01.40pm | 2.25pm pm 04:05pm 04:45pm
" SOFT SOFT
't: SKILLJF | sKILLUF AM-CN/PKJ MM-GP/PR ED-PS/INA | MOB-PBK SM-NR/PR BC-JF
9:00am to | 9:50am to 11.00 am to 11.50 pm to 1.40 pm to |2.25 pm to 3.10] 3:20pmto | 04:05pm to
Time 9:50am 10:40am 11.50 pm 12.40 pm 2.25pm pm 04:05pm 04:45pm
T
u SM-NR/PR |AM-CN/PKJ) ED-PS/NA/NA | MOB-PBK Hewspaper 1
g BC-JF Analysis - JF ITTC-CN ITTC-MA
Q:QOam to | 9:50am to 11.00 am to 12.00 pm to 1.45pmto [2.30 pmto 3.15] 3:25pmto | 04:10pm to
Time 9:50am 10:40am ﬁ 12.00 pm 01.00 pm L 2.30 pm pm 04:10pm 04:55pm
w 0 SOFTSKILL- | SOFTSKILL- U
e d AM-CN/PKJ| ED-PS/NA ? PBK PBK 2 MOB-PBK | MM-GP/PR | SM-NR/PR [Aptitude - PBK
H
9:00am to | 9:50am to 11.00 am to 11.50 pmto 140 pm to |2.25 E
- : ' . ; .25 pm to 3.10] 3:20pm to 04:05pm to
Tite 9:50am 10:40am B 11.50 pm 12.40 pm s 2.25 pm pm 04:05pm 04:45pm
T | R
h U EM-NR/PR/PI] BC-JF/PK E AM-CN/PKJ/IPKJ BC-JF/IPK i MOB-PBK |Aptitude - PBK| SPSS-NR ICT-HS
. K K
8:50am to | 9:50am to 11.00 am to 11.50 am to 1.40
5 . .40 pm to |2.25 pmto 3.10] 3:20 -
Time 9:50am 10:40am 11.50 am 12.40 pm 2.25 pm l:,pm 04:0[’;:':10 O‘g:)ig:‘rrso
F . SOFT SOFT
i E 8
¢ SKILL-NR | SKILL-NR AM-CN/PKJ | SM-NR/PR BC-JF MM-GP/PR | ED-PS/INA | MM-GP/PR
9:00am to | 9:50am to 11.00 am to 11.50 pm to
Time 9:50am 10:40am 11.50 pm 12.40 pm
S L 2]
g t MOB-PBK | MM-GP/PR ED-PS/NA | Mentoring-MA




Subject Code
Subject Code / Name staff
Principles Of Management And Organisational Mr. Prajwal B K MOB
22MBA1 Behaviour
22MBA12 Entrepreneurship Development Mrs. Priya Sequeira/Mr. Nikhil Alva ED
22MBA13 Accounting For Managers Dr. Catherine N /Mr. Punith K J AM
22MBA14 Statistics For Managers Mr. Neeraj Rai /Mr. Pramath SM
22MBA15 Marketing Management Mr. Guruprasad Pai/Mr. Preethish Kumar MM
22MBA16 Business Communication Mr. Johnson Fernades BC
; ; ; Mrs. Harshitha Shetty / Mr. Johnson
GD, Presentation Skills, ln'tperwew IsgllkIT| Stress Management, Inter Femandes / Mrs. Maitri A / Mr. Guruprasad Soft Skill Training
ersona) Skilis Pai / Mrs. Priya Sequeira
ITTC Mrs. Maitri/Dr. Catherine N ITTC
SPSS Mr. Neeraj Rai SPSS
IcT Mrs. Harshitha Shetty/Rural Computers IcT
Academy
Aptitude Mr. Neeraj Rai/ Mr. Prajwal B K Aptitude
Newspaper Analysis Mr. Johnson Fernandes Newspaper Analysis
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Subject Code
Subject Code / Name staff :
22MBA11 Principles Of Managermer! And Organisational | \yee Harshitha Shetty / Mr- padmaraj Rai N moB
1 Behaviour
22MBA12 Entrepreneurship Development Mr. Guruprasad Pai/Mr. Johnson Ferandes ED
2
3 22MBA13 Accounting For Managers Mrs. Maithri/Mr. Avinash AM
4 22MBA14 Statistics For Managers Dr.Vishnu Prasanna/Mr. Prajwal SM
5 22MBA15 Marketing Management Mrs. Priya S. / Mr. Guruprasad Pai MM
6 22MBA16 Business Communication Mr. Prajwal B K/IMs. Ankitha R Shetty BC
- ; . Mrs. Harshitha Shetty / Mr. Johnson
;| @D Presentation Sk, '";Z’:’s'i‘r’"alsg':(';l; Stress Management, Inter | onandes / Mrs. Maitri A / Mr. Guruprasad Soft Skill Training
Pai / Mrs. Priya Sequeira
8 ITTC Mrs. Maitr/Dr. Catherine N ITTC
9 SPSS Mr. Neeraj Rai SPSS
Mrs. Harshitha Shetty/Rural Computers
10 ICT . Acadorny ICT
11 Aptitude Mr. Neeraj Rai/ Mr. Prajwal BK Aptitude
12 Newspaper Analysis Mr. Johnson Femandes Newspaper Analysis
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REPORT ON LANGUAGE AND COMMUNICATION CLASS

Language and Communication classes have been conducted for 1 semester MBA students (120 students)

with a main intention to enable students to communicate effectively and appropriately and use English

effectively in the business world. The classes have been conducted by Aerodynamics Academy session

starting from 15% March 2023 onwards.

Objectives:-
1. To enable the students to communicate effectively.
2. To use English effectively in business communication.

3. To acquire basic language skills like listening, speaking, reading and writing

4
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Language and communication Class by Aerodynamics Academy faculty

Introduction

Effective communication skills are essential in both personal and professional life. This 54-hour
communication course is designed to provide students with a well-rounded understanding of various
communication aspects, including grammar, writing, speaking, and interpersonal skills. Below is a detailed

breakdown of the course content and the allocated hours for each module.
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Module 1: Grammar (12 hours) )
» To cover the fundamentals of nouns and pronouns, including usage and application in sentences.
o To delve into verb tenses, forms, and their role in sentence construction.
e To understand adjectives and their contribution to effective communication. ‘
» To clanfy the functions of adverbs and prepositions in modifying and positioning elements in sentences.
» To instruct students on the usage and importance of articles (a, an, the) in sentence structure.
» To explore conjunctions, interjections, and the comparison of adjectives and adverbs.
» To review and assess the understanding of grammar concepts covered in this module.

Module 2: Practical Communication (26 hours)

To develop students' skills in constructing clear and coherent sentences and passages.
To teach the conventions and structure of formal letter writing.
To guide students in crafting well-structured and persuasive essays.
To educate students on proper email communication etiquette for professional and personal use.
» To train students in delivering spontaneous speeches effectively.
To promote teamwork and creativity through the preparation and performance of a class skit.
* To enhance vocabulary and communication skills through interactive gameplay.
To enhance reading comprehension and critical thinking skills.
e To introduce students to common idioms, the correct use of punctuation, and words with silent letters.
» To encourage critical reading and discussion of current events from newspapers.

e o e

Module 3: Advanced Communication (16 hours)

To explore different tenses, including present, past, and future, and their application in communication.
To facilitate group communication and debate on various topics.

To develop argumentation and persuasion skills through structured debates.

To provide students with practical experience in adopting different roles and scenarios.

To clarify the distinctions between these language elements and expand vocabulary.

To review and consolidate knowledge from previous modules, address doubts, and provide additional
practice.

Training QOutcome:

This comprehensive 54-hour communication course offered a well-balanced mix of grammar, practical
communication, and advanced communication skills. Through a variety of activities and focused learning
objectives, students developed the necessary skills to communicate effectively in both personal and
professional contexts. The course aimed to empower students with the tools they need to excel in their
communication endeavours.
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é Uni 's Education Foundation (R), Moodbidri)
nit of Alva’s _ . '
"" Affiliated to \(/isvesvaraya Technological University, Belagavi & Approved by AICTE, New Delhi.
Recognized by Government of Karnataka.
e A+, Accredited by NAAC & NBA (ECE & CSE)
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ALYAS Ph: 08258.262725; Mob:722262724,7026262725,mail:principalaiet08@gmail

PG DEPARTMENT OF BUSINESS ADMINISTRATION

To

»
fivas Education Foundation (GST No. 2Z9AAATAB260G1ZP/PAN No AAATAB260G)

Dept of MBA
Alva's institute of Engineering and Technology

Shobhavana Campus, Mijar, Moodbidri.

Date 7" june, 2023

TAX INVOICE ;
Invaice No.- AAPL/MA/23/06/02
INC Particulars Amount
Professional Fees for Training 120 MBA Students at Alva's
fducation Foundostion. for the Persona Management Course i
{Duration 50 Session of 2 Hours cach) along with study material 4,540,000
Start Date
15 March, 2023 = Rs. 90,000/-
April, 2023 - Rs. 1,80,000/
fMay, 2023 Rs. 1,80,000/
SGST @ 9% 40,500/
CQST qv 9% 0,500/
Hupces Five Lakihs Thirty One Thousand Only . 5,31,000,
o
PYITEN A e gy w1l of \w“-.l}h.lllul»- Avigation Ivi lag

eegimiered Address

Branch Addre na
P51 Floor, 17-17-150b 12 Shankar Vitha! M. At
Mangalurn Dakshing Ranoads, Karnatesa

Hingu Bhavan Sabar Road
1, SMtumibal- 400V

13260 2 ! adeninsiasssacrody ek s sero
Mab o BOZO20060. - manl xosaered ynamiks

Ehmm‘d i

i g
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ALVA’

Education Foundation®

ALVA’S INSTITUTE OF ENGINEERING & TECHNOLOGY

(Unit of

Affiliated to Visvesvaraya

; i dation (R), Moodbidri)
s Education Foun _ |
Al‘Tlihnological University, Belagavi & Approved by AICTE, New Delhi.
Recognized by Government of Karnataka.

Campus, MIJAR- , Moo i, D.K., : _
Ph: ossgggfxzag;?;s; Mog:722262724,7026262725,maﬂ:prmc1pala1et08@gma11

PG DEPARTMENT OF BUSINESS ADMINISTRATION

£.&O.E

* Subject to Mumbai Jurisdiction.

* Payment should be made in the name of “Aerodynamiks Avigation Pvt Ltd Mangalore”

» PAN No.: AAGCA5813L

+  GSTIN Code : 29AAGCA5813L1ZE
*  SAC Code: 999293

*  RTGS / NEFT Details:-

Account Name
Account Number
Account Type
Bank Name
Branch

IF$ CODE

For Aerodynamiks Avigation Pyt Ltd,
/~\.
% Mu;q)
Ve § G
=z \OALUF
Mohsin Malek Uz /

o
o -

(Accounts)

We are aiso associated with:

voks &y ademy

SegiaLese vldres

inga Bhavan Nahar Road
o

Fart Mumbai- 400069

O F matl sdmissions.

of Arrodynamiks ANigation invg

acrodvoamiks ger,

Aerodynariks Avigation Pwt Ltd Mangalgre

_ 50200076892827

Cu(reng Account

_ HDFCBank
. Santacrgz West, Mumbai

HDFC0000075

J =

o
< RN
1Y

Laa

Branch Address

U1 Floor, 17171406 /12 Shiankar

), E~mail b

Mot G602

K Vand AT o).
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ALVA’S INSTITUTE OF ENGINEERING & TECHNOLOGY

= (Unit of Alva’s Education Foundation (R), Moodbidri)
.\}% AfSliated to Visvesvaraya Technological University, Belagavi & Approved by AICTE, New
=@§ Delhi. Recognized by Government of Karnataka.
S ras A+, Accredited by NAAC
ALVA’S Shobhavana Campus, MIJAR-574225, Moodbidri, D.K., Karnataka

Ph: 08258-262725; Mob:722262724,7026262725, mail:principalaiet08@gmail.com

PG DEPARTMENT OF BUSINESS ADMINISTRATION

Your feedback is essential for the PG Department of Business Administration, AIET to ensure that, we
are meeting your educational needs. We would appreciate if you could take a few minutes to share your
opinions with us so we can serve you better.

Training Topic : L\ahannnﬂ ﬁhno €ammuh:(ai—.hh C/(EAJA Date : ;Ll&)ZS’Lg

J
Trainer : ACYO-JJHG”VJ[TX A(a/;(emcuj

Sl . Str s . Str
No. Particulars Acg’;]f: y Agree | Indifferent | Disagree Dis::;g-le);
I The presentation was related to the topic
" | quoted V"
The topic was presented in an organized
2. | manner v
3 The program was well planned within the
" | allotted time
4. | The Speaker was knowledgeable on the topic \/
5. | The speaker was a good communicator v
6 I will recommend this speaker to handle
" | topics in our programme |
I would be interested in attending a follow-
7. | up, more advanced presentations on this 1/
same subject/topic in future.

Thank You!
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